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AJIMUHUCTPATUBHBIN pErIaMEHT
IIPEIOCTABICHNUS] MyHULIUIIAJILHOW YCIIyTU
«MHpopMaImoHHOE 00ecTiedeHre rpaXkiaH 1 IOPUANIECKUX JTUI] Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢onna Aqmunuctpanuu CaMapcKoro celibCoBETa U IPYTUX apXUBHBIX
JOKYMEHTOB

|. O0mMe nonoXKEHUS

1.1. [IpenMeT aAMMHUCTPATUBHOTO PETJIAMEHTA.

AJIMMHUCTPAaTUBHBIA ~ pEerjJaMeHT  MPEJOCTaBJICHUS  MYHHULUNAIBHOW  YCIIyTH
«MudpopmanonHoe oOecreueHre TpaKAaH W IOPUAMYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro (¢onma AamuHucTpaun CaMapcKoro CelbCcoBeTa M JIPYrUX —apXHUBHBIX
JTOKyMEHTOB» (nasiee — «AIIMUHHUCTPATUBHBIA pPEriiaMeHT») pa3padOTaH B IENSX MMOBBILICHUS
KayecTBa MH(GOPMAIIMOHHOTO 00ecrnedeHus: PEeTPOCHEeKTHBHOM JOKyMEHTHOW wuH(opmauei
(bU3NYECKUX U IOPUITIECKUX JIHII.

AJIMMHUCTPAaTUBHBI  pErjlaMeHT  OmpeleNsieT  CPOKH, TpeOOBaHUS,  yCIOBUS
NPEJIOCTABJICHUS. W IOCIENOBAaTEIbHOCTh JICHCTBUH (aIMHUHUCTPATUBHBIX MPOLENYp) IpH
OCYILIECTBJICHMH TOJHOMOYHMI MO OKa3aHUIO JAaHHOW MYHHIIMIAJIbHOW YCIYrH, B TOM YHCIIE
yepe3 KpaeBoe AaBTOHOMHOE YUpekieHHe «MHOro(QyHKIMOHAIbHBIN IIEHTP MpeloCTaBICHUS
TOCYIapCTBEHHBIX M  MYHHIMOAIbHBIX  ycayr  Aunraiickoro  kpas»  (mamee  —
«MHOTOGYHKIMOHANBHBINA [EHTP»)!, B 2MEKTPOHHON (opMe ¢ HCHOIB30BAHHEM (enepanbHOil
rOCy/lapcTBeHHOW HMH(POPMAIMOHHOW cHCTeMbl «EAMHBIA TOpPTan TrOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX yCIyT (pyHKIHIT)» (manee -
«EQMHBIE  TOPTAal  TOCYIApCTBEHHBIX M MYyHHIMNATbHBIX  yeuyr  (pyHkmmit)»)® B
MH(POPMAIIMOHHO-KOMMYHHUKAITMOHHON ceTh HTepHET ¢ COOII0ICeHHEM HOPM 3aKOHOIaTeNbCTBA
Poccuiickoit ®enepanuu o0 3amIUTe MNEPCOHATBHBIX JAHHBIX, a TaKXKe TMOPSJIOK U (HOpMBI
KOHTpOJISL 3a MCIOJHEHHUEM aJMUHHCTPAaTUBHOIO pErJIaMeHTa, TMOPSAJOK J0CYAeOHOro
(BHecyneOHOT0)  OOKaJOBaHWS  3asBUTEIEM pelmieHnd W jedictBuid  (Oe3xmeiicTBus)
MYHHIIMIAIBEHOTO apXHBa MYyHUIIMIAILHOTO 00pa3oBaHus (Janee — «MyHUIUIATILHBIA apXUBY),
MPEIOCTABIISIIONIETO MYHUIMITAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA MYHHUIIMIIAILHOTO apXHBa,
NPEJOCTABISIIONIET0 MYHUIUNAIBHYIO YCIYry, Ju0O0 MYHHMLIHMIAIBHOTO CIYKAIIEero MpH
MPEIOCTaBICHUN MYHULIUTIATBHON YCITYTH.

NudopmanmonHoe oOecrneyeHne TpaXKaaH W IOPUAMYECKUX JIMI[ BKJIIOYaeT B ceOs
UCIIOJHEHHE TMIOCTYMAIOUIMX B MYHHUUMOAIBHBIA apXWB COLMAIBHO-TIPABOBBIX 3alpoOCOB,
CBA3AHHBIX C COLMAIBHOM 3alUTOM POCCUHMCKUX TIpaXkJaH, M[peJyCMaTpPUBAIOIEH HX
NCHCUOHHOE OOecCreyeHne, a TaKKe IOJydeHHUE JIbIOT M KOMIICHCAMH M TeMaTHYECKHX
3aIpoCOB O MPEAOCTABICHUN HHPOPMALIUH 110 ONPEeTICHHON polieMe, TeMe, COOBITHIO, (PaKTy
(mayiee — «3ampoc»).

1.2. Onucanue 3asBUTEICH.

! Ipy yCIOBMM HATHUHMS 3aKITIOYEHHOrO COMIAIICHHS O B3AHMOJCHCTBHH MEXTy MHOrO(MYHKIHOHATLHBIM LEHTPOM
1 MYHULMIIAJIBHBIM apXUBOM;

IIpeIoCTaBICHHe MYHHIMNAIbHOW ycinyrn «VHpopMammonHoe obecrieueHHe TIpakaaH W IOPUIWYECKUX JINIL
Ha OCHOBE JOKyMEHTOB ApxmuBHOro ¢onma Poccuiickori ®Penepanuy W JIpYyrux apXWBHBIX JIOKYMEHTOBY
OCYILIECTBIISICTCS. B OJICKTPOHHOH (opMe NpH HAIMYMK pETHCTpaluy 3asBuTenss Ha ExmHom mopraie
rOCYIapCTBEHHBIX M MYHHIIAMAIBHBIX YCIYT ((PYHKIHIA), @ TAKKe CreUanbHON KHOMKH «[IomyduTs yemyry».



[MomyuarensiMu MYHHIIMTIAIBHOM YCIIyTH (ajee — «3asiBUTEIH) SBIISIFOTCS:

poccuiicke rpaxaHe, MHOCTpaHHBIE TpaXkJIaHe U JHia 6e3 rpax1aHCTBa;

opuanyeckue  Juia (32 MCKIIOYEHHEM  TOCYJapCTBEHHBIX  OpPraHoB W HX
TEPPUTOPUATIBHBIX OpPraHOB, OPIaHOB TOCYAAPCTBEHHBIX BHEOIO/KETHBIX (OHAOB U HX
TEPPUTOPHAIBHBIX ~ OPraHOB, OPraHOB  MECTHOTO  CAaMOYIIPABICHHUs),  OOIIECTBEHHbBIE
00bEqUHEHUS,

B cnydae nmuHoro oOpamenus ubo oOpamienus dvepe3 MODL[ 3asBieHue u
HEOOXO/IMMBIE JOKYMEHTBl TaKKE MOTYT HpPEACTaBUTh IOPUIMYECKHE U (PU3MUECKHE JHIIA,
MMEIOIIME NPAaBO B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoir ®enepanuu 1100 B CHITY
HAJEJICHUs] MX TpaXkJaHaMM B IMOpPSAKE, YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM Pocculickon
denepanun, MOJTHOMOYUSIMH BBICTYIIATh OT UMEHH 3asBUTENS (Jlajiee — <IIPECTaBUTEIH).

I1. Cranmapt npenocTaBieHUs] MyHULIUTIAIBHOM yCIyTH

2.1. HaumeHoBaHHE MYHUIIMIIAIBLHOMN YCIIyTH.

«MapopmarmonHoe oOecrieyeHne rpaXkaaH U IOPUINYECKUX JIMI] HA OCHOBE JJOKYMEHTOB
ApxuBHoro (¢onma AamuHuctpauun CaMapcKoro CelbCcoBeTa M JIPYrUX —apXHUBHBIX
JOKYMEHTOBY.

2.2. HaumeHoBaHHE MYHHMIMIIAJIbHOIO apXMBa, MPEJOCTABISAIONIEI0 MYHULUIAIBHYIO
yenyry: ApxuBHblid Goua AqmuHuCTparuu CaMapcKoro cenbCoBETA.

IIpenoctaBieHne  MyHULMIANBHOM  yCIYyrM  OCYIIECTBIsAETCS AJIMUHUCTpaLUen
Camapckoro cenbcoBeTa.

IIpouenyps! npuema JOKYMEHTOB OT 3asiBUTEINS, pAaCCMOTPEHHUS JOKYMEHTOB U BbIJauu
pe3yiapTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIYIM OCYLIECTBIISIIOTCS JOJDKHOCTHBIMU
aunamMy (MyHHUIUITAIBHBIMU CITY)KallMMHU) MYHHIIMIATBHOTO apXHBa.

2.3. TpeOoBaHMs K MOPAIKY HHPOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIMIIATIBHON YCITYTH.

2.3.1. Undopmanus mo BompocaM MpPEIOCTaBICHUS MYHULUNAIBHON YCIYrW SIBISETCS
OTKPBITOM M OOLIETOCTYIHOM, MOKET OBbITh IOJIydeHa 3asBUTEJEM JIMYHO IOCPEICTBOM
NUCBMEHHOTO W (WJIM) YCTHOTO OOpamieHus, 4epe3 AJICKTPOHHYIO IOYTY, MO TeleoHy s
CIpaBOK, Ha O(QUIMAIPHOM  HWHTEpHET-CaliTe  MYHHUIMOAIBLHOTO  Oo0pa3oBaHMs, Ha
MH(POPMAIIMOHHBIX CTEHJAX B MecTax INpueMa 3asBUTENEed B MYHHIMIAILHOM apXWBE, B
MHoroyHKIIMOHAIEHOM LIEHTPE MPHU JTUYHOM OOpaIleHUH 3asiBUTENS U B IIEHTPE TeIe(pOHHOTO
oOCIIy>)KMBaHUs, HAa WHTEpHET-caiite MHOroQpyHKIMOHAJILHOTO LEHTPA, MPU HCIOIb30BAaHUH
EnuHoro nmopraia rocy1apCTBEHHBIX M MYHHIMIAIBHBIX yCIyT ((hyHKIUi) B MHGOPMALIMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTn «IHTepHeT».

2.3.1.1. Mudopmarust 0 mpeaocTaBIeHUH MyHUIIMNAIBHON yciayru Ha EnuHoM moprtane
TOCY/IapPCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT (QyHKIMI).

Ha Eaunom mopTane rocyJapCTBEHHBIX W MYHHIMOAIBHBIX yCIyr ((QyHKIIHIA)
pasmeraercs cieayromas nHpopMams:

1) wucyepmbIBalOMIMA TEpPEYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEJOCTABICHUS
MYHUIUOAIBHONW YCIyrd, TpeOOBaHHUA K OGOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXKe
nepeveHb JOKYMEHTOB, KOTOPBIC 3asiBUTENb BIPaBe MPEACTaBUTh IO COOCTBEHHOW MHHUIIMATHBE;

2) Kpyr 3asiBUTEJICH;

3) CpOK TpenocTaBICHHS MyHHLIUTIAIBHOMN YCIIyTH;

4) pe3ynbTaThl IMPEIOCTABICHUS MYHHIMMAIBHON YCIYrH, MOPSAIOK NpPEACTaBICHHS
JOKYMEHTA, SIBJISIOLIETOCS Pe3yabTaTOM MPEJOCTaBICHHSI MyHULIMIIAJIbHOM yCIIyTH;

5) pa3mep rocynapcTBEHHOM MONUIMHBI, B3UMAEMOH 3a MPEI0CTaBICHUE MYHHUIIMITATLHON
yCIyTH,;

6) wucuepnBIBAIOIIMI TEPEYCHb OCHOBAHWM I NPHOCTAHOBJICHHUS WM OTKasa B
MPEIOCTaBICHUN MYHULIUTIATBHON YCIYTH;

7) o mpaBe 3asBUTENsl Ha J0CyAeOHoe (BHecymeOHoe) oOKaloBaHHE JCHCTBUIN
(Oe3nmeiicTBHsl) ¥ pelIeHHWH, TPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ IPEIOCTaBICHHS
MYHUIIUTIATBHON YCIIyTH;
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8) dhopmbl 3asBieHuit (YBEJOMIICHHI, COOOIIICHUI), HCIIOIb3yEeMbIC IIPH MPEIO0CTABICHUN
MYHULUIIAIBHON YCIYTH.

Wudpopmanmss Ha EnuHOM mopraje rocyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(yHKUMI) O mOpsAKEe W CpPOKaxX MPEJOCTABICHUS MYHHUIIMIIATBHOW YCIYTM Ha OCHOBAaHUH
CBEeIECHUM, coaepkammxcsi B (enepasibHOM rocynapcTBEHHOW HH(GOPMAIIMOHHON CcHCTEMe
«DenepanbHbIii  peecTp TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX  yciyr  (dyHKUumit)»,
IPEJOCTABIIAETCS 3asBUTEIIO OECIUIaTHO.

JlocTyn kK uHGOpMAIMK O CPOKaxX M MOPSIKE MPEAOCTABICHHUS YCIYTH OCYILECTBISCTCS
0e3 BBINOJHEHUS 3asABUTENIEM KaKUX-JIMOO TpeOOBaHUi, B TOM uwucie 0e3 HCIOIb30BAHMS
IPOTPaMMHOTO O0€CIieUeHHs, YCTaHOBKAa KOTOPOTrO0 HAa TEXHHYECKHE CpEJICTBAa 3asiBUTEISA
TpeOyeT 3aKIIOYeHHs JIMIIEH3MOHHOTO MM WHOTO COIVIAICHHs C IpaBooOiajgaTeseM
IPOTPaMMHOTO OOEeCHeUYeHUs], MPEAyCMAaTPUBAOLIET0 B3MMAaHUE IUIAThl, PETUCTPALUIO WM
aBTOPH3AIIMIO 3a-SBUTEIISl WM MPEAOCTABICHUE UM [IEPCOHABHBIX JAHHBIX.

2.3.2. CBeneHusi 0 MeCTe HaXOXKJIEHUS MYHHIIMIIATHLHOTO apXWBa, MPEI0CTABIISIONIETO
MYHUIIUTIATBHYIO YCIyry, rpaduke padoThbl, OYTOBOM apece U aapecax AIEKTPOHHOW MOUTHI
JUIL  HampaBlieHUs oOpamieHud, o Tene(OHHBIX HOMepax pa3MelleHbl Ha oduIuaTbHOM
MHTEpHET-caiiTe MyHUIIMNAIBLHOTO 00pa3oBaHus, Ha MHPOPMAIIMOHHOM CTEHJE B 3aje MpHeMa
3asBUTENCH, Ha ENWHOM mopTane rocyaapcTBEHHBIX M MYHUIMIAIBHBIX ycuyr (GyHKuuii), a
TaKKe B IPUIOKEHUU 1 K ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.3.3. CBemeHusi 0 MecTe HaXOXIeHHS MHOro(yHKIIMOHAJIBHOTO ILIEHTpPa, Tpaduke
paboThl, agpece OGUIMATILHOTO HHTEPHET-CaiiTa, aJpec SJIEKTPOHHOW MOYTHI, KOHTAKTHBIH
TeneoH IeHTpa Tene(OHHOro OOCITYy)KHMBAaHHUS pa3MelIaloTcs Ha WHGOPMALMOHHOM CTEHJE
MYHUIIMOAIBHOTO aPXHUBA U B TPUIIOKEHUH 2 K ATMUHHCTPATUBHOMY PETJIaMEHTY.

2.3.4. Tlpu oOpameHnH 3asBUTENS B MYHHLIMIAIbHBIN apXUB NMHUCbMEHHO HIIM 4epes3
ANIEKTPOHHYIO TMMOYTY 3a MOoJydeHHeM uHpopMmauuu (MOJydeHUs] KOHCYJIbTALUK) TI0 BOIIPOCaM
MPEJOCTaBICHUSI MyHUIIUIIATBHONW YCIYTHM OTBET HANpaBiseTcs B CPOK, He mpebimatomuid 30
THEW CO JHS perucTpaiy 0OpamieHusl.

2.3.4.1. Tlo tenedoHy crenuaaucTbl MyHUIIMIAIBHOIO apXMBa JAIOT MUCUEPIIBIBAIOIIYIO
MH(POPMAIIHIO 10 MPEJOCTABICHUIO MYHHIIUIIATBHON YCIYTH.

2.3.4.2. KoHCynbTallMu MO MPEIOCTABICHUIO0 MYHHUIMIIAIBHON YCIYTH OCYIIECTBIISIOTCS
CHELUAINCTAMI MYHHUIIMIIAJILHOIO apXWBa MpH JUYHOM oOpamieHnn B pabouee Bpems
(mpunoxenue 1).

2.3.4.3. KoHcynbTaluu MO MPEJOCTaBICHUI0 MYHHUIMIIAIBHON YCIYTH OCYIIECTBIISIOTCS
0 CJIEYIOIIUM BOTIPOCAM:

1) nepeuHIO JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MYHHLIIMTIAILHON YCITyTH,
KOMILJIEKTHOCTH (JIOCTaTOYHOCTH) NPEICTABICHHBIX JJOKYMEHTOB,

2) UWCTOYHUKOB TIOJNy4CHUS JOKYMEHTOB, HEOOXOAMMBIX JJIsI IPEACTABICHHS
MYHULUIIAIBHON YCIIYTH;

3) BpEeMEHU MpHeMa U BbIIa4d JJOKYMEHTOB;

4) CpOKOB MPEIOCTABICHNSI MYHUIIUITAIBHOW YCIIyTH;

5) mopsinka oOkanoBaHUs JIeHCTBUI (OC3MEHCTBHSI) W PELICHH, OCYIIECTBISICMbIX H
MPUHAMAEMBIX B X0/1€ IPEJOCTABIICHUS] MyHUIIUTAIILHON YCIIyTH.

6) WHBIX BONPOCOB, BXOJANIMX B KOMIETEHIMIO MYHHUIMIAILHOIO apXWBa,
MPEIOCTABIISIIONIET0 MYHULIUTIATBHYIO YCIYTY.

2.3.4.4. Tlpu OCYyIIECTBICHUN KOHCYIbTHPOBAHUS CIEIHATUCTHl MYHHIMIIAIHHOTO
apxuBa 00s13aHbI TIpeCTaBUThCA (YKa3aTh (paMUIIMIO, UMs, OTYECTBO, JTOJDKHOCTD), B BEXKIIMBOM
U KOPPEKTHOH (opMe, JTaKOHWYHO, MO CYHIECTBY JaTh OTBETHl Ha 3aJjaHHbIC 3asgBUTEIEM
BOIIPOCHI.

2.3.45. Ecnu mocraBieHHbIE TPaKAAHWHOM BOIIPOCHI HE BXOJAAT B KOMIIETEHIIHIO
MYHUIUMOAIBHOTO _apXWBa, CIHEIHATUCT HH(POpMUpPYET 3asgBUTENS O HEBO3MOXKHOCTU
NPEICTaBICHUS CBEJICHUNH W Pa3bsCHAET €My IpPaBO OOpATUTHCS B OpraH, K KOMIIETECHIMU
KOTOPOT'O OTHOCSTCSI TOCTABJICHHBIE BOIIPOCHI.

2.3.4.6. Ilpu mpenocTaBiICHUHM MYHULMIAIBHOM yCIyrW 3ampeniaercss TpeboBaTh OT
3asBUTENS OCYLIECTBICHHS NEHCTBUH, B TOM 4YHCIE COIJIACOBaHUI, HEOOXOAMMBIX JUIS
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MOJIy4eHUs] MYHUIMTAIBHOW YCIYTM M CBSI3aHHBIX C OOpalleHHeM B WHBIE TOCYIapCTBEHHBIC
OpTraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, OpraHU3aLlUH.

2.4. Pe3ynbTar mpeaoCTaBICHUS MYHUIIUIIAIbHON YCITYTH.

PesynbTatoM  mpenoCTaBIEHUS ~ MYHHMLMIAIBHOM  YCIIYIHM  SIBJISIETCS  TOJy4EHUE
3asBUTEJIEM:

MH(POPMAIIMOHHBIX TTHCEM,;

apXMBHBIX CIPABOK;

apXMBHBIX BBIMHCOK;

ApXUBHBIX KOIIUA;

TEMaTUYECKHX MePeUHE apXUBHBIX TOKYMEHTOB;

TEMaTHYECKHUX MOJO0POK KOMUI apXUBHBIX JTOKYMEHTOB;

TEMaTHUYECKHX 0030pOB apXUBHBIX JOKYMEHTOB,;

MUCHMEHHOTO YBEJOMJICHHS O HAIIPaBJICHHUU 3alpoca Ha UCIOJHEHHE B JAPYrod apXus,
OpraHu3aIuIo;

MUCBMEHHOTO YBEJIOMJICHHSI O HEOOXOJMMOCTH TPEAOCTABICHUS JOTOJIHUTEIbHBIX
CBEJICHUH U1 UCTIOJTHEHUS 3a1poca;

MUCHbMEHHOTO OTBETA 00 OTCYTCTBUU 3aIPAIIMBAEMBIX CBEJICHHIA;

PEKOMEHJalUi 0 JaTbHEHUIINX MyTAX MOUCKAa HEOOXOAMMON HH(pOpMaIHH;

MOTHBHMPOBAHHOTO OTKa3a B MPEJOCTABICHUH MyHUIIUTIAIILHON YCIIyTH.

2.5. Cpok mpe1ocTaBIeHus] MyHHIIUIIATbHOM YCIyTH.

[TocTtynuBiivie B MYHHIMIAIbHBIA apXUB 3alpoChl IOJB30BATENECH MCIOIHSIIOTCS B
teyenne 30 THEH ¢ MOMEHTA PEeruCTpaIMy 3arpoca.

B cnyuae, ecnu 3anpammBaeMasi HHQOpMaIUs HE MOXET OBITh MPEJOCTaBI€HA B ITOT
CPOK H3-32 HEOOXOJUMOCTH IPOBEICHUS MAacIITa0OHOW MOWCKOBOW pPabOTHI MO KOMIUIEKCY
apXMBHBIX JJOKYMEHTOB, JTMOO 3arpoca JIOTOJIHUTEIbHBIX U YTOYHSIOMNX CBEJICHUN Y 3asBUTEIIS,
CPOK IPEAOCTABICHHS MyHUITUIIAILHON YCIIYTH MOKET OBITh MPOJUIeH Ha 15 aHei.

3ampoc, He OTHOCSIIMICS K COCTaBy XPaHSIIMXCS B apXUBE apXUBHBIX JOKYMEHTOB, B
TE4YeHHue S5 THel ¢ MOMEHTa ero PerucTpaluy HanpaBisieTcs B IPYyroil apXuB WM OpraHU3alMIo,
IJIe XpaHATCS HEOOXOIUMbIE apXUBHBIE JJOKYMEHTHI.

Cpox HCHOJNHEHHsI 3ampoca [0 HaydyHO-ClipaBouHOMY ammapary (mamee — HCA)
MYHUIIUTIAJILHOTO apXHBa - He Oosiee 15 nHeil ¢ MOMEeHTa ero perucTpanu.

2.6. [TpaBoBbIE OCHOBAHUS AJIS MPEAOCTABICHUS MYHUIUITAILHON YCIIyTH.

[IpenocraBnenne MyHHMLIMIIAIBHOM YCIYTH OCYIIECTBIAETCS B COOTBETCTBUU CO
CJICAYIOIIMMU HOPMATUBHBIMU IIPABOBBIMHU AKTAMHU:

1) Koucrurynueii Poccuiickoit denepanum;

2) ®enepanbibiM - 3akoHOM  OT  06.10.2003  Nel31-®3 «O6 oOmmMx NpUHIKIIAX
OpraHu3aly MECTHOTO camoymnpasieHus B Poccuiickonn Denepaunn»;

3) denepanbhbiM 3akoHOM OT 22.10.2004 Nel25-D3 «O6 apxuBHOM aene B Poccuiickoii
denepanun»;

4) OenepanbHbiM  3akoHOM  oT  27.07.2006  Nel49-®d3  «O6  wHpopmanuwy,
MH(GOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alIUTe WH(OpMAIN»;

5) ®denepanbhsiii 3akoH Poccuiickoit @eneparnmu ot 02.07.2006 Ne 59-03 «O mopsiake
paccMoTpeHus ooparnieHuit rpaxaan Poccuiickoit eaepanum»;

6) ®enepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX TaHHBIXY;

7) ®enepanbhbiM 3ak0HOM 0T 27.07.2010 Ne210-D3 «O0 opraHu3aiiy MPeI0CTaBICHUS
roCyJapCTBEHHBIX 1 MYHUIIUIIANBHBIX YCIIYT»;

8) Ykazom Ilpesumenra  Poccmiickoii  @enmeparmm ot 31.12.1993  Ne2334
«O OMOTHUTENBHBIX TAPAHTUAX IIPAB IPakIaH HAa HHPOPMALIUIOY;

9) Vkazom [Ipesunenta Poccuiickoit ®emeparmmn ot 06.03.1997 Ne 188 «O06
YTBEP)KJICHUU NEPEUHs CBEACHUIN KOH(DUICHIIMAIBHOTO XapaKTepay;

10) Mocranosnenuem IIpaButensctBa P ot 26.03.2016 Ne 236 «O TpebGoBaHHSIX K
MPEIOCTABICHUIO B 3JICKTPOHHOM (popMe rocy1apCTBEHHBIX U MYHUIMIIATIbHBIX YCIYT»,

11) Ilpuka3zom MmuHHUCTEpPCTBA KYyNIbTYphl M MacCOBBIX KOMMYHHUKaimii Poccuiickoit
@eneparun ot 18.01.2007 Ne 19 «O6 yrBepxknenuun [IpaBus opraHuzaluu XpaHEHHS,
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KOMIUIEKTOBAHHUS, y4ye€Ta M HCIIOJIb30BaHUs JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii
denepanyu 1 APYruxX apXUBHBIX JTOKYMEHTOB B FOCYJAapCTBEHHBIX U MYHHMIIMIIAIBHBIX apXUBaX,
My3esx U OubnmoTekax, opranu3anusax Poccuiickoii akageMun HayK»;

12) ITpuka3 PocapxuBa ot 09.01.2017 Ne 1l «OO0 yrBepKACHHH AIMHHUCTPATHBHOIO
periaMeHTa MO mpefocraBieHuio DelepanbHBIM apXMBHBIM areHTCTBOM T'OCYAapCTBEHHOM
yeayrn  «Opranuzanus HMHOOPMAIMOHHOTO  oOecrmeueHHsl TpakK[aH, OpraHu3aiuil u
OOIIeCTBEHHbIX OOBEAMHEHHH Ha OCHOBE JOKYMEHTOB ApxuBHOro Qouaa Poccuiickoit
®enepanuu U APYrux apXUBHBIX TOKYMEHTOBY,

13) 3akonom Anraiickoro kpas ot 29.12.2006 Ne 152-3C «O paccMoTpeHUH 0OpaiieHuit
rpaxnaas Poccuiickoit @enepanuu Ha TeppUTOpUN ANITAiICKOTO Kpasi»;

14) IlocranoBienueM Anraiickoro KpaeBoro 3akoHojaresnibHoro CoOpaHus OT
28.12.1994 Ne 168 «O 3akone Antaiickoro kpas «O0 ApxuBHOM (oHAEe ANTaiicKoro kpas u
apXuBax»;

15) YcraBoM MyHHIMIIAIEHOTO 00pa30BaHMs;

16) [onoxeHreM 0 MYHUITUTIATILHOM apXUBE;

17) uHBIMU MYHUIIUTIATEHBIMUA OPABOBBIMU aKTaMU (IIPH HATMYKH).

2.7. VcuepnbIBalomuii TepeueHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C
HOPMATHBHBIMHM TPABOBBIMM aKTaMW JJIs  IPEJOCTaBJICHUS MYHHUIMIIAJIBHOM  yCiyrw,
MOJIIeKAIUX TIPECTABICHUIO 3aIBUTEIIEM.

2.7.1. OcHOBaHHeM Il MPEAOCTABICHHUS MYHHUIIMIIAJLHONW YCIYr'H SBISETCS 3alpoc B
NUCBMEHHOM (popMe, mNpeACTaBICHHBIH B MYHHUIMNAIbHBIA apXMB Ha JIMYHOM IIpUEME,
HaNpaBJICHHBIA MOYTOM WM B (opMe SIEKTPOHHOTO JOKyMEHTa d4epe3 EnuHbId mopran
TOCYIapCTBCHHBIX W MYHUIMIAIBHBIX  ycuayr  (QyHKOWi),  TONAHHBIA  Yepe3
MHuoroyHKIMOHaNBHBI  LEeHTp 1o  QopMe coriacHo mnpwioxkeHusm 3, 4 K
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBalOTCS CIEAYIONINE PEKBU3UTHI:

HaMEHOBaHHE IOPUINYECKOT0 JIUIA, O0IECTBEHHOTr0 00bEANHEHMS;

ISl TpaXKIaH - (paMiTust, UMsi, OTYECTBO (IIOCIICAHEE - IPH HAJTMYWH) 3asIBUTEIIS;

MOYTOBBIA W/WIIM DIEKTPOHHBIM aJpec 3asBUTENs; IMOYTOBBIM ajpec, MO0 KOTOPOMY
JOJDKHBI OBITH HAIIPABJICHBI 3alpalliiBaeMble JOKyMEHTHI;

M3JI0KEHHE CYIIECTBA 3alpoca, WHTEPECYIOIIME 3asBHUTEN IMpobiieMa, Tema, BOIpOC,
coObITHE, (haKT, CBEICHHUS U XPOHOJIOTHUECKUE PAMKH 3alpaliiBaeMoi HHPOpMaIIH;

¢dopma monydeHus 3asBuTesneM HHpopMauuu (apXUBHAs CIIpaBKa, apXWBHAs BBINKCKA,
apXMBHAasl KOMHUSA, TEMAaTHMYECKHH NepedyeHb apXUBHBIX JOKYMEHTOB, TeMaTHYecKas MoAOOpKa
KOIHMI apXUBHBIX IOKYMEHTOB; TEMaTUYECKUI 0030p apXUBHBIX JOKYMEHTOB, HHPOPMALIMOHHOE
IIHCHMO);

JIMYHAs MOANHUCH TPasKJaHUHA UITH MTOMUCH JOHDKHOCTHOTO JIUIIA;

JaTa OTIPABICHUS 3aIIpoca.

2.7.21.B cnyyae, ecnu 3a TOJIYYEHHEM MYHUIMIAJIBHONW YCIYrH oOpaiaercs
NPEJCTaBUTENb  3asBUTENs, O00S3aTeNbHBIM [UIS  TPEJICTABICHHUS  SBISIETCS  JOKYMEHT,
MOJITBEPXKTAIOLINH HATWYHE YKa3aHHBIX TTOJTHOMOYHI.

2.7.2.2. B ciyuae, eciu 3ampaiiuBaeMblii JOKYMEHT COAEP)KUT CBEJCHUS, OTHECEHHBIE K
rOCy/lIapCTBeHHOW TaiiHe u (Win) KOH(UICHIMAIbHOW WH(OpMAIMK, BbIIa4ya pe3ysibTaTa
NPEJOCTaBICHUSI MyHUIIMTIAIIBHON YCIIYTH, MPOU3BOAMUTCS MPH NPEIbSBICHUN JTOKYMEHTAIbHO
MOJITBEPXK/ICHHBIX MTPAB Ha MOJIy4YE€HHE TAaKUX CBEICHUM.

2.8. 3asBUTENH BIPaBE MPEICTABUTH HA IUYHOM MPHEME B MYHUIIUIIATbHBIA apXuB, TUOO
HAIPaBUTh TMOYTOM (IJIEKTPOHHON TOYTOM) MOKYMEHTHI JIMOO WX KOIHH, CBS3aHHBIC C TEMOWM
3ampoca (Komus TPYJAOBOM KHWKKH; CBEICHHUS O HArpPaKICHUSX, IMOATBEPXKIAIOIINE MTPABOBBIC
OCHOBAHUS BJIAJICHUS U MOJIb30BaHUS 00BEKTAMU HEJABMIKUMOCTH U JP.), UIS TIPUOOIIECHUS UX K
3arpocy.

2.9. 3anper TpebOBaTh OT 3asIBUTENS MPEACTABICHUS MHBIX JOKYMEHTOB M WH(opManuu
WJIH OCYIIECTBIICHUS NEHUCTBUI IS MOYYeHUS MYHUITUTIAIBHOU YCITYTH.

3anperniaercs TpeOOBATh OT 3asBUTEIIS:
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NpPEICTaBICHUS JOKYMEHTOB W HWH(POpPMALMH HMIM OCYHIECTBICHHS JEHCTBUI,
IIPEJICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO AJIMUHUCTPATUBHBIM
perjaMeHTOM, HOPMAaTUBHBIMM  IIPAaBOBBIMM  AKTaMHM, PETYJIUPYIOLIMMU  OTHOLIEHMS,
BO3ZHMKAIOIINE B CBSI3U C IIPEAOCTABICHUEM MYHULIUIIATIBHON YCIYTH;

NPEICTaBICHUS JOKYMEHTOB M HH(OpMAIMM, KOTOpbIE HAXOAATCA B PACIOPSIKEHUU
MYHHMIMNAJIBHOTO apXMBa, HWHBIX OPraHOB MECTHOIO CaMOYINpPAaBJIEHUS, TOCYAAPCTBEHHBIX
OpraHoOB, OpPraHU3allMil B COOTBETCTBUU C HOPMATHBHBIMHM IIPaBOBBIMU aKTamMu Poccuiickoit
@denepanyy, HOPMAaTUBHBIMM IPaBOBBIMU aKTaMu AJNTaiiCKOro Kpas W MyHUIUMNAJIbHBIMU
NPaBOBBIMU aKTaMM, 32 MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTH 6 cratbu 7
@enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O06 opraHuzauuu IpeloCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYI».

MyHununaapHOMY apxuBy 3alpeliacTcs OTKas3blBaThb B IIPUEME 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOJMMBIX Ui TPEIOCTABICHUS MYHULMIAIBHOW YCIyTH, a TaKXke B
NPEJOCTaBICHUU YCIYyTH B CIIydae, €CIM 3ampoc M JIOKYMEHTbI, HEOOXOJUMbIC MJs ee
NpPEJOCTaBJICHUS, TMOJAaHbl B COOTBETCTBHMM C HH(pOpManueil o Ccpokax U TOpsjaKe
NpPEJOCTaBICHUS MYHHMLMIANbHOM  ychmyrw, oOmyOiaukoBaHHOW Ha EnuHOM — moprane
rOCY/IapPCTBEHHBIX U MYHHIIMTAIBHBIX YCIYT (QYHKLUI).

2.10. UcuepnpiBaromuii HepeuyeHb OCHOBAHUH JJIsI OTKa3za B INpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JUJISl IPEIOCTABICHUS MYHHUIIUIIAIbHON YCIYTH.

OcHoBaHMs A OTKa3za B IpUEME JOKYMEHTOB OTCYTCTBYIOT. IlocTynuBiiee 3asBieHue
MOJIIEKUT 0053aTEIILHOMY IIPHEMY.

2.11. VcyepnbiBaronuii nepeueHb OCHOBAHHMN JUISi NPUOCTAHOBICHHS U (WIIM) OTKas3a B
MPEIOCTaBICHUN MYHULIUIIATBHOM YCIYTH.

2.11.1. OcHOBaHMAMH JJIS OTKA3a B MPEAOCTABICHUN MYHUIMIIAIbHON YCIIYTH SIBJISIOTCS:

OTCYTCTBME€ B 3allpoce HAWMEHOBAHHUS IOPUIMYECKOTO JIMIA, OOIIECTBEHHOTO
oO0beuHeHHs (U1 TpaXaaH - (GpaMWIMM, UMEHH M OTYecTBa (MOCieqHee — TPU HAIWYUH)),
MIOYTOBOTO W/WJIM AJIEKTPOHHOT'O aJipeca 3asBUTEIs,

TEKCT 3arpoca He MOAJaeTCs IPOUYTEHHUIO;

OTCYTCTBHE B 3aIpOCe CBEJCHUN, HEOOXOJUMBIX JJISl IPOBEICHHSI TOMCKOBOM pabOTHI;

OTCYTCTBHE JIOKyMEHTOB, MOATBEPXKAAIOLINX TOJTHOMOYHS JIUIIA IPEJICTABISATH HHTEPECHI
OT UMEHH 3asBUTEIIS;

OTCYTCTBHE JOKYMEHTAJIbHO MOJTBEPXKJEHHBIX IpaB Ha IMOJydeHUE CBEIEHHH,
coJiepKaluX TOCYAapCTBEHHYIO TaltHy W/WIN KOH(QUISHINAIBbHYIO HH()OPMAIHIO,

3arpoc COAEPXKUT HELEH3YpHbIE MO0 OCKOPOMTENbHBIE BBIPAXKEHUS, YTPO3bl >KHU3HH,
3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIA, A TAKXKE WICHOB €ro ceMbU. JI0JDKHOCTHOE JIMIO
BIIpaBe OCTaBHUTH 3alpoc Oe3 OTBETA IO CYIIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB M COOOIIUTH
3asBUTEIIO, HAIPABUBIIEMY €0, O HEJIOIMYCTUMOCTH 3JI0yOTpeOIeHusl IPaBOM Ha oOpallieHHe B
OpraHbl TOCYJapCTBEHHO BIACTH.

2.11.2. OcHOBaHMA JUIs IPUOCTAHOBIICHUS MTPEIOCTABICHHS MyHUITUIIATBHON YCIIyTH:

OcHOBaHMsL A7 NPHUOCTAHOBJICHUS NPEJOCTABJICHUS  MYHUIMNAIBHOM  YCIYTH
OTCYTCTBYIOT.

2.12. TlepeueHb YCIyr, KOTOpbIE SIBIAIOTCSA HEOOXOIUMBIMH U OO0S3aTEIbHBIMHU IS
IPEIOCTaBICHUS MYHULIUIIATBHOM YCIYTH.

Heo6xonumele M 00s3aTeNbHbIE YCIYTH JUIS NPEJOCTABICHUS MYHULUMIAIBHOM yCIyTu
OTCYTCTBYIOT.

2.13. Tlopsiok, pa3Mep U OCHOBaHMs B3UMaHMS T'OCYAAPCTBEHHOM MOIIMHBI MU MHOMN
IIaThl, YCTAHOBJIEHHOW 3a IIPEA0CTaBICHUE MYHULIUIIAJIbHON YCIYTH:

[TpenocraBnenne MyHULIMTIAILHON YCIIYTH OCYILECTBIIAETCS OECIIaTHO.

B cnydae BHeceHUs HM3MEHEHUH B BBIJAHHBIA 0 pE3ylbTaTaM IIPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTH JOKYMEHT, HAlPaBJICHHbIX HA UCIPABJICHUE OIIHUOOK, TOMYILEHHBIX 110
BUHE OpraHa ¥ (Win) JIOKHOCTHOTO JIMIIA, MHOTO(YHKIIMOHAILHOTO IIeHTpa U (Win) paboTHUKA
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MHOTO(YHKIIMOHATBHOTO LIEHTPA, IJIaTa C 3asBUTENS HE B3UMAETCs. (B COOTBETCTBUH C MMMCHMOM
JeTiapTaMeHTa rOCCITYKObI)

2.14. MakcuManbHbIl CpPOK OXUIAHWS B OYepeAd NpU ToJade 3asBICHUA O
IIPEIOCTABICHUH MYHMLMIIAJBHOM YCIYTM M NpPU IOJYYEHHH pe3yjbTaTa IpeloCTaBIICHUS
MYHULUIIAIBHON YCIYTH.

2.14.1. Cpoxk oxumaHus B OdYepequ IMpH [oJaye 3asBICHUS O MPEIOCTABICHUU
MYHULMNAJIBHOW YCIYIM WM NpPU TOJIYYEHMHM pe3ysbTara IPEeNOCTABICHUS MYHUIMIAIbHON
yCIIyTU HE JA0JKEH NPEBbIIATh 15 MUHYT.

2.15. Cpok perucrpanuu 3anpoca 0 NpeJoCTaBICHIH MyHUIIUTIAIBHON YCIyTH.

[lpu oOpamienun 3asBUTeNs (OPEACTABHUTEINS) 32 MPEJAOCTABICHHUEM MYHUIIMIIATBHOW
YCIyTM HENOCPEACTBEHHO B MYHHULIMIIAJIBHBIM apXuB, CPOK PETUCTpALMU 3alpoca HE JOJDKEH
npeBbIIaTh 15 MUHYT.

[lpu oOpamienun 3asBUTENs (OPEACTABHUTEINS) 32 MPEJAOCTABICHHUEM MYHUIIMIIATbHOW
ycayru uepe3 MHOropyHKIIMOHAIBHBIN IEHTp JInO0 yepe3 EnuHblil mopTal rocyJapCTBEHHbBIX U
MYHUIMNAIBHBIX yeayr (QyHKUMH) yKa3aHHOE 3asBJICHHE PETUCTPHPYETCS B TEUYEHHE JHS C
MOMEHTA €0 MOCTYIUIEHUS] B MyHULIUIIAJIbHBIA apXUB.

3anpocsl 3asBUTENEH, OCTYIUBIIME 10 [10YTE, JIEKTPOHHOMN MOYTE, PETUCTPUPYIOTCS B
Te4eHUH 3 AHEH C MOMEHTA MTOCTYIJICHUSI B MyHUIIMIAJIbHBINA apXUB.

2.16. TpeOoBaHusi K MOMEUICHHUSM, B KOTOPBIX MPEIOCTABISIETCS MYHHUIMMAIbHAS
yciayra, K MeCTaM OXHJIAHHs, MecTaM Uil COCTaBJICHHS 3alpOCOB IPH NPEAOCTABICHUH
MYHUIIUTIAIBHON yCIyTH, HH(GOPMAIIMOHHBIM CTE€H/IaM ¢ 00pa3laMu UX 3arOJHEHHUS U IEPEUHEM
JOKYMEHTOB, HEOOXOAMMBIX AJISi MPEAOCTABICHHUS MYHUIUIAIBLHOW YCIyTd, B TOM 4HUCIE K
00ECIeYeHnI0 JOCTYMHOCTH Ui HMHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3akoHOoJaTenbcTBOM Pocceniickoit denepanyiu 0 COUUAIBHOM 3alUTE HHBAJINUIOB.

2.16.1. TlomemeHue, B KOTOPOM OCYIIECTBIIACTCS NpUEM 3asBUTENCH, JIOJIKHO
o0ecrneunBaTh:

1) xoM(pOpTHOE pacHOJOKEHUE 3asBHTENS U JODKHOCTHOTO JIMIA MYHUIIMIIAILHOTO
apXxuBa;

2) BO3MOXHOCTB ¥ YJOOCTBO O(OPMIICHUS 3asiBUTEIIEM ITHCbMEHHOTO 3asIBJICHHS;

3) mocTym K HOPMAaTHBHBIM TIPAaBOBBIM aKTaM, PETYIUPYIOIMM MpPEA0CTaBICHUE
MYHULUAIIAIBHON YCIIYTH;

4) wHanuure WHQOPMAIMOHHBIX CTEHJAOB C OOpa3lamMH 3aloJjHEHHs 3asBIICHUIA,
HEOOXOIUMBIX JUISl IPEIOCTABICHUS MYHHIIMIIAIbHON YCIYTH.

2.16.2. MyHUIIMTIATHHBIM apXHUBOM OOECHEYMBACTCS CO3/IaHUE MHBAIMIAM CIEIYFOIINX
YCIOBUN AOCTYIMHOCTH MYHULIMIIAIILHOW YCIYTH U 00BEKTa, B KOTOPOM OHA MPE0CTABIISCTCS:

BO3MOKHOCTh OECHpEMsITCTBEHHOTO BXOJa B OOBEKT M BBIXOJAa W3 HEro, cojeiicTBue
MHBAIMIY TPU BXOJ€ B OOBEKT M BBIXOJAE M3 HEro, MH(GOPMHUPOBAHHE MHBAIUAA O AOCTYITHBIX
MapuIpyrax o01IeCTBEHHOTO TPAaHCIIOPTA;

BO3MOJKHOCTh TIOCAQJIKU B TPAHCIOPTHOE CPEACTBO M BBICAAKH M3 HETO IMEpei BXOJOM B
00BEKT, B TOM YHCJIE C UCIOJIB30BAHUEM KpECIa-KOJIACKU, PU HEOOXOJIUMOCTH — C TIOMOILIBIO
paboTHUKOB OOBEKTA,

BO3MOKHOCTh CAMOCTOSITENIFHOTO MEPEABIKEHUSI 10 TEPPUTOPUU OOBEKTa B LEIAX
JOCTyHa K MECTy IMpeJOCTaBICHUS MYHHUIMIAIbHONH YCIyrd, B TOM YHCIE C MOMOIIBIO
paboTHUKOB OOBEKTA,

COIIPOBOKJCHUE WHBAIMIOB, HMEIOIIMX CTOMKHE HapylleHuss (QYHKIMU 3pEHUs |
CaMOCTOSITEIILHOTO NIEPEIBUKEHUS], IO TEPPUTOPUH OOBEKTA;

OKa3aHHe WHBAJIHMIAM TOMOIIHM, HEOOXOAMMOM AJsl MOJTYYeHHUs B JOCTYMHOM JUIS HUX
¢dopme uH(pOpMAIMKM O MPAaBWIAX MPEIOCTABICHUS MYHHUIMIIAJIBHOM YCIyrd, B TOM 4YHCIE 00
oopmieHnn HEOOXOAMMBIX JJsI €€ TMOJY4EeHHUS JOKYMEHTOB, O COBEPLICHHHM APYrHX
HEOOXO/IMMBIX JI€HCTBHIM, a TakkKe HWHONW MNOMOIIM B IPEOJOJICHUH OapbepoB, MELIAIOIIUX
MOJIyYCHUIO0 MHBAIMAMHU MYHUIIUIIAIBHON YCIIYTH HapaBHE C JPYTrUMH JTUIAMU,;
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HaJUIeXxalee pasMelieHne Hocurtenel mHpopmanuu, HEOOXOAMMON i OOecredYeHUs
OecnpensTCTBEHHOr0 JOCTyNa MHBAJIMIOB K OOBbEKTAM M YCIIyraM C y4eTOM OTpaHMYCHHMH HX
KHU3HEIEATEIIbHOCTH,

obecrieyeHne JOMycka Ha OOBEKT COOAKU-NPOBOJHHMKA MPH HAIUYMU JOKYMEHTA,
MOJTBEPXKAIOIIETO €€ CIelHuaabHoe oOy4yeHue, BBIJAHHOTO 1Mo (opMe U B MOPSJKE,
YTBEPKJAECHHOM IIpUKa3oM MUHHCTEpCTBA TpyJa M COLMAIBHOM 3amuTel Poccuiickon
@eneparuu ot 22.06.2015 Ne 368n «O6 yrBepkaeHHH (HOPMBI TOKYMEHTA, I1OTBEPKIAIOIIErO
crienuanbHOe 00yueHne coOaKu-IPOBOIHNKA, U MTOPSAAKA €r0 BbIIAUM».

2.16.3. CnenuanucToM MYHUIIMOATBHOTO apXWBa OCYHIECTBISIETCS WHGOPMHUPOBAHHE
3asgBHUTENEH O MOCTYIUICHUH 3asBJICHUS, €T0 BXOSIIUX PErUCTPAIIMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecta uH(pOpMUPOBAHMS, TPEIHA3HAYCHHBIC JJII O3HAKOMIICHHS 3asBUTENCH C
MH(GOPMAIIMOHHBIME MaTepualaMu, OOOpYyIYyIOTCS CTEHJaMM, CTYJIbSIMH U CTOJIAMH JUIS
BO3MO’KHOCTH 0()OPMIIEHUS TIOKYMEHTOB.

2.16.5. Ha wuH}oOpManMoOHHBIX CTEHAaX MYHHULIMOAIBLHOIO apXHMBa pPa3MeEIIaeTCs
clieayomas HHGopMarus:

1) u3BneueHnss W3 3aKOHOJATCIBHBIX M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
COJEPKALTUX HOPMBI, PETYIHUPYIOLINE MESATEIbHOCTh IO IMPEIOCTABICHUIO MYHUIMMAIbHON
YCIYTH;

2) rpadpuk  (pexum)  pabOTHl  MYHHUIMIANBHOIO  apXWBa,  MPEJOCTABIISIONICTO
MYHUIIUTIATBHYIO YCIIYTY;,

3) MeCTO HaXOXJICHHS MYHUIIMIIAILHOIO apXMBa, NMPEIOCTABISIONIEIO MYHHIIUIATHHYIO
ycuyry,

4) AIMUHUCTPATUBHBII PETJIaMEHT MPEIOCTABICHUS MyHUIIUITATBHON YCITYTH;

5) pammimy, wWMeHa, OTYeCTBAa JIOJDKHOCTHBIX JIMII MYHUIIMIIQJIBHOTO  apXWBa,
OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIIUNIATBHON YCIYTH,

6) pamMmimy, WMeHa, OTYECTBA JOJDKHOCTH JIUI[, OCYLICCTBISIONIMX IpPHUEM |
nH(OPMHUPOBAHHE 3asIBUTEIICH;

7) HOMepa KaOWHETOB, T/Ie OCYLICCTBIISACTCS PUEM U HH(QOPMHUPOBAHHE 3asiBUTEIICH;

8) anpec  9JEKTPOHHOH  MOYTHl MYHHLIMOAIBHOTO apXWBa, IPEIOCTABIISIONICTO
MYHUIIUTATBHYIO YCIYTY;,

9) ampec O UIMATBHOTO WHTEPHET-CaiiTa  MYHUIIMOAIBHOTO o0OpasoBaHu,
MPEIOCTABIISIIONIET0 MYHULIUTIAIBHYIO YCIYTY;

10) nopsA0K MOJTyUeHUS] KOHCY/IbTAIINH;

11) nopsimok  00KajoOBaHUS pelieHuid, aeicTBul (0e37eiCTBUA) TOKHOCTHBIX JIHII
MYHUIMOAIBHOTO apXHUBa, MPEIOCTABIIAIONIETO MyHULIUTIAIBHYIO YCIYTY.

2.16.6. Ilomenienue I OKa3aHUs MYHHUIMIAJIBHOW YCIYTH JIOJKHO OBITH OCHAIICHO
CTYNBsIMHU, cToJIaMH. KOIM4ecTBO MeECT OXXUAAHUS ONpeAessieTcss HCXolsd M3 (hakTudecKoi
Harpy3KH U BO3MOXXHOCTH JUISI pa3MEILCHUS B 3[JaHUU.

2.16.7. Kabuner mpuema 3asBUTENECH IOJKEH OBITH 00OpyHOBaH WHGOPMAIMOHHON
Tabnmuykol (BBIBECKOH) C YyKazaHMEM HoOMepa KaOuHeTa, (aMuiud, HMEHH, OTYeCTBa U
JOJDKHOCTH CIIELUANIMCTA, BEAYILETO IIPUEM, a TaKkKe Tpaduka paboThI.

2.17. Tlokazarenu JOCTYIIHOCTH U Ka4eCTBAa MyHULIMTIAIILHOW YCIIYTH.

2.17.1. KonduaeHuuanbHble CBEACHUS, CTABIINE H3BECTHBIMU JOJKHOCTHBIM JTUIAM TIPH
paccMOTPEHUH JOKYMEHTOB 3asiBUTENSI, HE MOTYT OBITh MCIIOJIb30BaHbI BO BPE]l 3aBUTEIISIM.

2.17.2. Tloka3aTensiMu KadecTBa IMPEJOCTaBICHUS MYHULIUNAIBLHOW YCIYIH SIBIISFOTCSA:
[IPAaBOMEPHOCTh TMPUHUMAEMBIX PEIICHUI B pe3yiabTare OKa3aHWs MYHHMLMIAIBHOW YCIyTH,
CBOEBPEMEHHOCTh OKa3aHHUs MYHHUIIMIIAIbHON YCIyTH.

HGHGBLIG 3HAYCHUA TOKA3aTeJd JOCTYIIHOCTU U KaUCCTBA MYHHHHHaHBHOfI YCIIyI'H.

[Toka3arenu kauyecTBa U JOCTYIIHOCTH LleneBoe 3HaueHUE
MYHHULIUIIAJIBHON YCIYTU noxasareis
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1. CBoeBpeMEHHOCTD

1.1. % (monmst) ciy4aeB TPEOOCTaBICHHS  YCIYTH B 90-95%
YCTaHOBJICHHBIH CPOK C MOMEHTA CAa4YH JOKYMEHTA
2. KauectBo

2.1. % (monst) 3asBUTENCH, YHAOBICTBOPCHHBIX KaueCTBOM 90-95%
nporiecca Mpe0CTaBICHHUS YCIYTH

3. locTynHOCTb

3.1. % (monst) 3asBUTENCH, YIOBICTBOPEHHBIX KAueCTBOM U 95-97%
UHpOpMaIHeH O MOPSAKE IPEAOCTABICHUS YCITyTH

3.2. % (moyst) 3asBUTENEH, YAOBIECTBOPCHHBIX OpraHU3alHel 90-95%
IpPOLEAYPHI MTpHeMa U OPOPMIICHUST JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJIOCTABIICHUS YCIYTH

3.3. % (mons) 3asBUTENCH, CUMTAIONIMX, YTO MPEICTABICHHAS 75-80%
uHpopMarms 00 ycayre B ceTd MHTepHET I0CTYITHA U MOHATHA

4. TIpouecc oOxatoBaHUS

4.1. % (monsi) 0OOCHOBAHHBIX JKAIOO K OOMIEMY KOJHYECTBY 0,2-0,1%
00CITy)KEHHBIX 3asBUTEJICH 110 TAHHOMY BUAY YCIyT

4.2.% (nmonst) 3asBUTENCH, YHOBIETBOPEHHBIX CYIIECTBYIOIIUM 90-95%
MOPSIIKOM 00KaJIOBAHUS

43.% (momsi) 3asBUTENEH, YJIOBJIETBOPCHHBIX  CpPOKaMHU 90-95%
00KaJI0BaHUs

44. % (monst) OOOCHOBAaHHBIX KalloO, PAcCCMOTPEHHBIX B 95-97%

YCTaHOBJICHHBIN CPOK

5. BexnuBocTh

5.1. % (mous) 3asBUTEIICH, yIOBJIETBOPEHHBIX 90-95%
BEXKJIMBOCTBIO JIOJDKHOCTHBIX JIUIL

2.18. Vnbple TpeOoBaHUS, B TOM YHCJIEC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUOAIBHOW — ycnyrn — 4Yepe3  MHOro(pyHKIIMOHANBHBIA  LEHTp M OCOOEHHOCTH
MPEIOCTaBICHUS MyHULIUIIATBHOM YCIYTH B 3JIEKTPOHHOH (hopMme.

2.18.1. MyHuIMnanpHbli apXuB OOECIEYMBACT BO3MOXHOCTH MOJYYEHHUS 3asBUTEIEM
uHpOpMAIUK O MPENOCTABIAEMON MYHHUIMIIAIBLHON yciayre Ha O(QHUIMAIHLHOM HHTEpHET-CaiTe
MYHUIIMOAIBHOTO 00pa3oBaHusl, HHTEpHET-caliTe MHOro(yHKIIMOHATBHOTO LIEHTpPa, Ha ExnHom
MOpTaJe TOCYIaPCTBEHHBIX U MYHUIIUITATIBHBIX YCAYT ((DYHKIIHIA).

2.18.2. MyHMIIMDIANBHBIN apXUB 00eCIIeYMBAET BO3MOKHOCTH MOJyYCHUS U KOITMPOBAHUS
3agBUTEISIMM Ha O(HUIMAILHOM HHTEpHET-caiiTe MyHHIMDAIbLHOrO oOpaszoBanus, Ha ExnHom
NOpTaje TOCYIApPCTBEHHBIX M MYHUIMNAIBHBIX ycinyr (dyHkuwmit) dopm 3asBieHwHi,
HEOOXOIUMBIX JIJIsl TOJTyYeHUS MyHUIIMTIAIBHON YCIYTH B JIEKTPOHHOH (opMme.

[Ipu mpenocTaBiICHUH MYHHMLMIAIBHOM YCIYrM B 3JEKTPOHHOM (opMe mocpelncTBOM
EnuHoro mnoprasa TOCylapCTBEHHBIX M MYHHLUUNAIbHBIX YyCIyr ((QYHKIUIA) 3asBUTEIIO
o0ecrieunBaeTcst:

1) TIlonyuenue wuHpOpMAMKM O TOPSAIKE W CpPOKAaX MPEIOCTABICHUS YCIYI'H B
COOTBETCTBUM € MyHKTOM 2.3.1.1 AIMUHUCTPATUBHOTO pEriaMeHTa.

2) 3amuch Ha TMpHEM B MYHUIMIAIBHBIA apXWB JUIS TOJYYCHUS pe3yibTara
NIPEIOCTaBJICHUS YCIYTH OCPeACTBOM EnuHOr0 noprana rocyJapCTBEHHbIX U MYHHIIMIIAIbHBIX
yeuyr (pyHKImi):

3anuce Ha MpHEeM HPOBOJIUTCA MOCpencTBOM EnnmHOro moprana rocylapCTBEHHBIX U
MYHHUIHNAIBHBIX yeryT (QyHKIuit).

3agBUTENIO MPEIOCTABISETCS BO3MOXXHOCTD 3allUCH B JIHOObIE CBOOOJHBIC Uil TpUEMa
IaTy W BpeMsl B Mpe/eNiax yCTaHOBIEGHHOTO B opraHe (opraHuzanuu) rpaduka npuema
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3asiBUTEIICH.

3) ®opmupoBaHKE 3arpoca MOCPEACTBOM 3aIlOJIHEHHUS JIEKTPOHHOM (OpPMBI 3ampoca Ha
EnuHoOM mopTane rocy1apCTBEHHBIX H MYHHIMIAIBHBIX yCIyT (QyHKIUH):

@®opMHpOBaHUE 3ampoca 3asABUTENIEM OCYIIECTBISETCS MOCPEICTBOM 3alOJHEHHUS
AJIeKTPOHHOU (hopMBI 3anpoca Ha EnnHOM mopTasie rocy1apCTBEeHHBIX M MYHUIMIIAIbHBIX YCIYT
(pyHKITHIT) O3 HEOOXOAMMOCTH JOMOJHUTEIHHOM [M01a4H 3arpoca B Kakon-JIn00 uHO# (opme.

Ha EauHoM mopTane TOCYAapCTBEHHBIX M MYHHIUNAIbHBIX ycuyr ((yHKumii)
pa3MeInaoTcs 00pa3ibl 3aOTHEHHS 3asIBIICHHS.

dopmarHO-IOTHYEeCKass MpoBepka C(HOPMHUPOBAHHOTO  3ampoca  OCYIIECTBIISIETCS
aBTOMATHUYECKH IIOCJIE 3allOJHEHUS 3asBUTENEM KaXJIOTO0 M3 IMOJEH SIEKTPOHHOH (OpMBI
3arpoca. [Ipu BBIIBJICHMH HEKOPPEKTHO 3aIllOJHEHHOTO MOJI 3JIEKTPOHHOM (OpMBI 3ampoca
3asBUTENb YBEAOMIISIETCS O XapakTepe BBISBICHHOM OIIMOKM M TOpSAAKE €€ yCTpaHEHHs
MIOCPEICTBOM HMH(OPMAITMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JEKTPOHHOWU (opme
3ampoca.

[Tpu popmMupoBaHHUH 3ampoCca 3aABUTENIO0 00ECIIEYMBACTCS:

BO3MOKHOCTh KONHPOBAHUS M COXpPAaHEHHUS 3ampoca, yKa3aHHOTo B myHkTe 2.7.1
AJIMMHHCTPAaTUBHOTO PErJIaMEHTa,;

BO3MO>KHOCTh Me4aTy Ha OyMa)KHOM HOCHTEJIe KOIIMH JIEKTPOHHON (OpMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHHA B J1H000M
MOMEHT MO JKEJIaHHUIO MOJb30BaTENs, B TOM 4YHCJIE NPU BO3HUKHOBEHHMH OLIMOOK BBOAA U
BO3Bpare JJisi IOBTOPHOTO BBOJIA 3HAYCHHH B AJIEKTPOHHYIO (JOpMY 3ampoca;

3all0JIHEHME TI0JIeH AJIEKTpOHHOW (opMBI 3ampoca 10 Hayaja BBOJA CBEACHUHN
3asBUTEJIEM C HCIOJb30BAHUEM CBEJCHMH, pa3MeEIleHHBIX B (eaepalbHOW TOCYAapCTBEHHOM
uHpopManMoHHO cucreme «EnuHas cucrema WIASHTHU(UKAUMU M ayTeHTH(QUKALUU B
uHpacTpyKType, obecrneunBaromeil HHPOPMAMOHHO-TEXHOJOTHUYECKOE  B3aHMMOICHCTBHE
MH(GOPMALIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX I NPEAOCTaBJIEHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT B DJIEKTPOHHON (hopMme» (nanee — enuHas cucreMa HICHTU(UKALUU U
ayTeHTH(UKAIMK), ¥ CBEJCHUH, ONMyOJMKOBAaHHBIX Ha ENMHOM mopTalie TOCylapCTBEHHBIX W
MYHUIHMTAIBHBIX yeIyT (QyHKIMH), B 4aCTH, Kacarolieics CBEICHHI, OTCYTCTBYIOIINX B €IMHON
cucTeMe UJIeHTU(PUKALNUU U ayTeHTH(PUKALUY,

BO3MOKHOCTh BEpPHYTbCA Ha JII00OW M3 JTAloOB 3aloJIHEHUS 3JIEKTPOHHOH (HOpMBI
3ampoca 0e3 moTepu paHee BBEJCHHON MH(popMaIuy;

BO3MOKHOCTh JIOCTyna 3asBHMTeNss Ha EjamHOM mopTaje ToCyAapCTBEHHBIX U
MYHUIHANAIBHBIX ycIyr ((GyHKIUMA) K paHee MOJaHHBIM MM 3alpocaM B TEYEHHE HE MEHee
OJIHOTO TO/Ia, a TAKXKe YaCTUYHO c(POPMUPOBAHHBIX 3aIIPOCOB - B TEUEHHUE HE MEHEe 3 MECSIIEB.

CchopmupoBaHHBI W TOANMMCAHHBIN 3alpoC HANpPABISAETCS B MYHHUIMIAJIbHBIA apXUB
nocpeacTBoM EnuHOro moprana rocyjapCTBEHHBIX M MyHUIMIIANBHBIX YCIyT (QyHKIMK).

4) IlpueM WM peructpainus OpraHoM (OpraHu3alyeil) 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEIOCTABICHUS MYHHIIMIIAIbHON YCIYTH.

MyHuIMNaabHBIA  apXuB  00ECHEeYMBAeT IPHEM JOKYMEHTOB, HEOOXOAMMBIX JUIA
IPEJOCTaBICHUS MyHUIIUIIAIIBHON YCIIYT'H, M PETUCTPALIMIO 3aIIpOCca B COOTBETCTBUHU C IIYHKTOM
3.2.3.2 AIMUHUCTPAaTUBHOTO PETIaMEeHTa,;

5) ITomy4enue cBeeHMid O X0/1€ BBITIOIHEHHS 3aIIpOCa.

3agBUTEIb MMEET BO3MOXKHOCTh MOJy4eHHUS HHGPOpMAIMU O XOJA€ MPeJI0CTaBICHUS
MYHUIUIATBHON YCIIYTH.

Wudpopmanmst o XoJae MNPeAOCTABICHHUS MYHUIUNAIBHOW YCIYTM HamlpaBiseTcs
3asBUTENIO MYHHUIMIIAJbHBIM apXUBOM B CPOK, HE MPEBBIIAIOIINN OJAHOTO paboyero JHs Mocie
3aBEpILEHUS BBIMOJIHEHHUSI COOTBETCTBYIOLIETO JECHCTBHS C MCHOJb30BaHUEM cpeAcTB EnmHoro
nopTaja TOCYIAapCTBEHHBIX W MYHUIMNAIBHBIX  ycayr (pyHkuwit). Ilpm  Hamudmm
COOTBETCTBYIOIIMX HacTpoeKk B «JluuHoM kaOuHere» 3asBuUTens Ha ExauHom mnoprtane
rOCYJapCTBEHHbIX W MYHHUIMIAJIBHBIX YCIyr HHGOpMalMs O XoJie IpeloCTaBIeHUs
MYHUIIUNAIBHON YCIIYTH HAIpaBIsieTCsl B YKa3aHHBIE CPOKHM TaKXKe M Ha 3JIEKTPOHHYIO MOUTY
3asBU-TeIS.

IIpu mnpenocTaBieHMM MYHHMLMIIAIBHOM YCIyrM B 3JIEKTPOHHOW (QopMe 3asiBUTEIIO
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HarnpaBJIsgeTcs:

a) yBEIOMJICHHE O 3allMCH Ha MPHEM B opraH (OpraHu3almio), coJepikaliee CBEACHUS O
Jarte, BpEMEHH U MECTe MpHeMa,;

0) yBeloOMIIGHHE O MpHEME M PETHCTPAIllMH 3aIlpoca, CoJepKallee CBEIACHUS O (akre
npreMa 3arnpoca M Hayalle MpOLEAYpbl MPEJOCTaBICHUS YCIYTH, a TaKKe CBEICHHsS O Jare H
BpPEMEHU OKOHYAHUS MPEIOCTABICHUS YCIYTH;

B) YBEIOMJICHHME O pe3yJbTaTaX pPacCMOTPEHHs 3ampoca, COJIEpiKallee CBEACHUS O
NPUHATUU TIOJOXXHUTEIBHOTO PEUICHUs O MPEJOCTABICHUH YCIYIH M BO3MOKHOCTH MOJYYUTh
pe3yibTaT NPeA0CTaBICHHS YCIYrd TM00 MOTUBUPOBAHHBINA OTKA3 B PEIOCTABICHUH YCIYTH.

6) JlocynebHoe (BHecymeOHOE) OOKalOBaHUE pelieHHE u JeiicTBuil (Oe3neiicTBU)
oprana (opraHu3zaiuu), JOJDKHOCTHOTO JiMlla opraHa (opraHu3saiuu) JH0O0 rOCyIapCTBEHHOTO
WM MYHUITUTIIAIBHOTO CITYXKAaIEero.

B mensx mnpemocTaBiieHHs YCIyr OpraH MECTHOTO CaMOYIIPaBJICHHS 00ecleunBaeT
BO3MOKHOCTh JJIsl 3asBUTENS HANpPaBUTh KajJoOy Ha pelieHus, JIeHcTBUS wiu Oe3neicTBHE
JOJDKHOCTHOTO JIMIAa OpraHa MECTHOTO CaMOYIIPABJICHH S, IPEA0CTABIISIONIET0 MyHHIIUIIATbHYIO
yCIyry, B TOM 4HCIE mocpencTBoM EaMHOro moprana rocylapCTBEHHBIX M MYHHIMIAIbHBIX
yeayr (pyHKIuiT) B COOTBETCTBUY C pa3aenoM V AIMHHUCTPATUBHOTO periiaMeHTa.

2.18.3. OOpamieHue 3a NOJIYYEHHEM MYHUIUNAIBHOW YCIYTM M NPEIOCTaBIICHUE
MYHUIIUTAIBHON YCIYTH MOTYT OCYIIECTBIISATHCS C UCTIOIb30BAHUEM JICKTPOHHBIX JIOKYMEHTOB,
MOJIMTMCAHHBIX 3JIEKTPOHHOH MOANKCKHIO B COOTBETCTBUU ¢ TpeboBaHusAMHU DenepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-@3 «O06 >1meKTpoHHON HoanmucH» U TpeboBaHusAMU DenepanbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpu oOpameHur 3a MOJIy4YCHHEM MYHUIMIAIBHONW YCIyrd
JOMYCKAeTCs HMCIOJb30BAHUE MPOCTOW JJICKTPOHHOM moanmucH W (WiIM)  YCHIIGHHOH
KBaJIM(HUIIMPOBAHHON AJIEKTPOHHOM MOAIHUCH.

Omnpenenenue ciay4aeB, NP KOTOPBIX JOIMYCKAETCS HCIOJB30BAHME COOTBETCTBEHHO
MIPOCTOM DJIEKTPOHHOM MOANUCH MM YCUJICHHON KBAIM(UIIMPOBAHHOMN 3JEKTPOHHOU IOJITHUCH,
ocyliecTBisieTcss Ha ocHoBe [IpaBunm  ompeneneHus BHIOB  3JEKTPOHHOW — MOJIHCH,
UCIIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs MPH OOpPAIEHUU 32 IMOJYyYEHHEM TOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX ~ YCIYT, YTBEpXKJAEHHBIX MocTaHoBieHHeM [IpaBurensctBa Poccuiickoii
@eneparun ot 25.06.2012 Ne 634. [IpaBuiia UCIIONIB30BaHUS YCUICHHON KBaTHU(PUIUPOBAHHON
NOANMUCH TpU  OOpallleHMH 3a TMOJYYEHHEM MYHUIUMNAIbHOW YCIYyrM  YCTAHOBIIEHBI
nocraHoBieHueM IlpaButensctBa Poccuiickoit @Penepanuu ot 25.08.2012 Ne 852 «O0
yTBepkaeHuu [IpaBui uCob30BaHusl YCHIIEHHON KBaJTM(UIIMPOBAHHON 3JIE€KTPOHHOMN MOMTUCH
npu oOpallleHHH 3a MOJyYEeHHEM TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT U O BHECEHHUH
u3MeHenuss B [lpaBwia pa3paboTKu M yTBEPXKACHHUS aJIMHUHHMCTPATUBHBIX DPETJIaMEHTOB
NPE0CTaBIECHUS FOCYIapCTBEHHBIX YCIYT».

2.18.4. CBezneHust, OTHECEHHBIE K KOH(PHUICHIIMATBHON HH(POPMAIIUH, TPEIOCTABIISIOTCS C
y4eTOM KaTeropuu KOH(UACHIUATbHOH HWH(GOPMALMKM U YCTAHOBIIEHHBIX 3aKOHO/ATEIbCTBOM
Poccuiickoit denepanuu orpaHUYeHUM TOCTYIA K HEH.

Il. COCTaB, MOCJICAOBATCIIBHOCTb U CPOKHU BBINIOJIHCHUA aIMUHUCTPATUBHBIX NpOUCAYDp,
TpeGOBaHI/IH K IOPAAKY UX BBIIIOJIHCHUSA, B TOM YHUCJIC 0COOCHHOCTH BBIITOJIHCHUS
AIMUHUCTPATUBHLBIX ITPOLCAYP B 3J'IeKTpOHHOI7I (bopMe

bnok-cxema mnpenocTaBieHUss MYyHULUIAIBHOW YCIyTHM IpHBEJEHA B IMPHIOKEHUH S
HACTOSILET0 AJAMMHUCTPATUBHOIO PETJIaMEHTA.

3.1. Onucanue mocieA0BaTeNbHOCTH AEHCTBUN MPHU MPEJIOCTABICHUHM MYHHMLHUIAIBHOM
YCIIyTH.

[IpenocraBnenne  MyHULMOAIBHOW  yCIyr'M  BKJIIOYaeT B ceOd  cienyrouue
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI:

1) mpuem 3arpocoB, UX PEruCTpalys;

2) aHaJIM3 TEMaTHKH 3aIPOCOB;
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3) HampaBJICHHE 3alpoCOB Ha HCIOJIHEHHE 10 MPUHAICKHOCTA B OpraHbl |
OpraHu3al JUis OTBETa B aJpec 3asBUTENS; MUCHBMEHHOTO YBEIOMIICHHS 3asBUTEIS O
HaNpaBJICHUU 3arpoca MO MPHUHAICKHOCTH B JIPYrOM apXWB M OpPraHU3aIMI0, KOTOPHIE MOTYT
UMETh Ha XpaHEHUH HEOOXOIUMBIE JTOKYMEHTbI, MOTUBMUPOBAHHOTO OTKa3a B MPEIOCTABICHUU
MYHUIIUTIAIBHON YCIIYTH; YBEIOMJICHHUS O HEOOXOIMMOCTH IPEJOCTABJICHHS JOMOJHUTEIbHBIX
CBEJICHUH U1 MCTIOITHEHUS 3a1poca;

4) CTIOTHEHUE 3aIIPOCOB 3asiBUTEIICH, IIOATOTOBKA, O(POPMIICHUE U HAIIPABJICHUE OTBETOB
B a/Ip€eC 3asBUTEIICH;

3.2. [Ipuem 3anpocoB, UX pErUCTPALIUSL.

3.2.1. Opunuueckue (HhakThl, SBISIONIMECS OCHOBAHUEM JJIsl HaYalla aJIMUHUCTPATUBHON
IPOLETYPHI.

OcHoBaHMeM JUIsl Hayaja NPEAOCTaBJICHUS MYHHIMIAIBHON YCIYTH SIBISETCS JUYHOE
oOpaleHue 3asBUTENsI B MYHHIMIAIbHBIA apXWB C 3aIpocoM JIMOO HampaBieHHE 3arpoca B
MYHUIMOAIBHBIA apXUB C HCIIOJB30BAHUEM TOYTOBOM CBS3H, uepe3 MHOro(yHKIIMOHAIbHBIHI
LEHTP WM B DJIEKTPOHHOM (hopMe ¢ HCIoJIb30BaHHEM EQMHOro moprajia rocylapCTBEHHBIX U
MYHUIMNAIBHBIX ~ yeuyr  (GyHKuuil) B HMHOOPMAIMOHHO-TEJICKOMMYHHKAIMOHHONW — CETH
NHurepHer.

B cnydae oOparenust 3asBUTENS 32 NPEAOCTABICHUEM MYHHUIMIIAJIHHON YCIYTH 4Yepes
MHuoroyHKIMOHAIBHBINA LIEHTP, 3asBUTEIb BIIPaBE BHIOPATh YIOOHbIE UL HErO AaTy U BpeMs
npueMa Ha oduUIUaIbHOM caiiTe MHOro(yHKIIMOHAJIBHOTO IIEHTpa JHOO uepe3 ILEeHTP
tenedoHHOro 06CcTy)MBaHUsT MHOT0( yHKIIMOHAIBHOTO IIEHTPA.

3.22. CsemeHuss O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 3a  BBINOJHEHUE
aJIMUHUCTPATUBHOTO JICHCTBUS, BXOAAIIETO B COCTaB aIMHUHUCTPATUBHON TPOLIETYPHI.

[Ipuem 3ampoca M JOKYMEHTOB, WX PErHCTpalus OCYLIECTBISCTCS CIELUAINCTOM,
OTBETCTBEHHBIM 32 IPHEM H PETUCTPALUIO 3ampoca (ainee — KCIeUuaIncT).

3.2.3. Conepxxanue aJIMUHUCTPATUBHOTO IEUCTBUS, BXO/ISIIIIETO B COCTaB
aJIMUHUACTPATUBHOW TPOLEAYPHI, MPOJOIDKUTEIBHOCTh M (MJIM) MaKCHMAIbHBIH CpPOK €ro
BBITOJTHEHUS.

3.2.3.1. IIpu nuuHOM OOpaleHnH 3asBUTENS JINOO MPU HANPaBICHUH 3asBJICHHS TOYTOM:

1) ycraHaBnMBaeT mpeAMET OOpalIeHWs, JIMYHOCTh 3asBUTENS  (IOJHOMOYMS
NPE/ICTABUTEIIS 3asBUTEIIS);

2) MpOBEPSIET MOJTHOTY 3aNIOJTHEHUS CBEICHHUIA;

3) oOecreyrBaeT BHECCHHUE COOTBETCTBYIOUICH 3allMCH B JKypHAlI PETUCTPALUH C
yKa3aHHEM JaThl TNpHEeMa, HOMEpa 3alpoca, CBEJCHMH O 3asBUTENE, HMHBIX HEOOXOIUMBIX
CBEJICHM B COOTBETCTBHM C TOPAJKOM JAEJIONPOU3BOJACTBA HE IO3[HEE JHS MOCTYIUICHHS
3ampoca B MyHUIIMIIAIBHBINA apXUB,;

4) yBeTOMIISICT 3asBUTENISI O IPUHATHU U PETHCTPALIUU 3asIBICHHUS.

[Tpu nuuHOM OOpalIeHUH 3asABUTENS B MYHHIMIAIBHBIN apXUB CHELUAIHUCT MOJIy4aeT
MUCHMEHHOE COTJIacHe 3asBUTENSI Ha 00pabOTKY €ro MepCcoHaJIbHBIX JaHHBIX B COOTBETCTBHHU C
TpeOOBaHUAMU denepanbHOro 3aKOHa oT 27.07.2006
Ne 152-03 «O nepcoHaNbHBIX TaHHBIXY.

3agBHUTENb BOpPaBE MO0 COOCTBEHHOW HMHUIIMATHUBE IPEICTABIATh KOMHH JIOKYMEHTOB,
3aBEPEHHBIX B YCTAaHOBJIICGHHOM TMOpsake. B ciydae, ecium MpeacTaBlICHHBIE 3asBUTEIEM
JOKYMEHTBI HE 3aBEPEHBbl B YCTAHOBJICHHOM TOPSIKE, OJHOBPEMEHHO C KOMHMIMU TOKYMEHTOB
NPEIbABISAIOTCS MX OpuruHanel. Komust JOKyMeHTa TMociie TPOBEPKH €€ COOTBETCTBHSA
OpPUTHHAILY 3aBepseTcs JUIOM, MPUHUMAIOMIUM JOKYMEHTHL [IpH JMYHOM mpenocTaBICHUN
JOKYMEHTa CBEepKa MPOM3BOAUTCS HEMEIJICHHO, IOCIE 4Yero IOJUIMHHUKU BO3BPAIIAIOTCS
3aBUTEINIO JHUIIOM, IPUHUMAIOIUM JTOKYMEHTHI. [Ipu HampaBieHUH MOJIMHHUKOB JTOKYMEHTOB
MOYTON CBEpKa JOKYMEHTOB IMPOU3BOJUTCS B COOTBETCTBUU CO CPOKAaMH aJMUHHCTPATUBHOU
IPOLEYPHl M0 PACCMOTPEHUIO, MTPOBEPKE 3asIBICHUS U JOKYMEHTOB, IOCJE YEro MOJIMHHUKH
BO3BPAILAIOTCSI BMECTE C PE3YJIbTATOM NPEAOCTABICHNUS MyHUIIUTIAILHON YCIIYTH.

3.2.3.2. B cnyyae mopaum 3ampoca depe3 MHOTOQYHKIIMOHAJIbHBINA LIEHTP 3asBUTENb
JOTIOTHUTENBHO JaeT corjiacue MHOTO(QYHKIIMOHATPHOMY IIEHTPY Ha 00paboTKy ero
NEPCOHANBHBIX JaHHBIX. [lo 3aBepuieHuio mnpuema 3ampoca MpU JMYHOM OOpalleHUH
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crienuaniucT (GopMuUpyeT pacmucKy B TpueMe JOKyMEHTOB (mpu Haiauuuu). B pacmucke
yKa3bIBAaeTCsl HOMEp 3alpoca, Jara PEerucTpaluM 3ampoca, HAMMEHOBAHHWE MYHUIIUNATbHOU
YCIYTH, CBEJICHUS O CIEIHAINCTe, IPUHSBIIEM 3allpoC U MHBIE CBEICHHUS, CYIIECTBEHHBIC IS
NPEJOCTaBICHUsI MyHUIIMNAIBHOW yciyru. Pacnucka gopmupyercs B IBYyX 3K3eMIUIApax, 00a
9K3EMIUIApa MOJMUCHIBAIOTCS CHELUAIMCTOM M 3asABUTENIEM, OJWH SK3eMIULIp IepeaaeTcs
3asBHUTENIO, BTOPOI OcTaeTcsi B MyHUIIMNAIbHOM apxuBe. [Ipu oOparieHun 3asBUTENS MOYTOM
pacrucka B mpueMe JOKYMEHTOB He (hopMupyercs.

3.2.3.3. Ilpu oOpamenun 3asBuTess1 4epe3 Eauublii mopran rocyiapcTBeHHBIX M
MYHUIHNATBHBIX ycayr ((yHKOMii) 5J€KTpOHHOE 3asBJICHHE, 3allOJHEHHOe Ha EnumHOM
MOPTaJie TOCYIapPCTBEHHBIX U MYHUIIUIATIBHBIX YCIyT ((QYHKIHIT) B COOTBETCTBHH C MOITYHKTOM
3 myskTa 2.18.2 AIMHUHUCTPAaTUBHOTO perjiaMeHTa, nepenaercs B EnuHyro mHGOpMaIMOHHYIO
cucTeMy AJNTaiiCKOro Kpasi MpEeAOoCTaBIICHHS TOCYNAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT B
anektpoHHo popme (nanee — EVC).

[Ipy HampaBieHMHM 3ampoca B DIEKTPOHHOH (opMe B aBTOMAaTHUECKOM pEXHME
ocyliecTBIseTcs (POPMATHO-IIOTHYECKUN KOHTPOJIb 3aIpoca.

Cnenuanuct, OTBETCTBEHHBIN 3a padboty B EVMIC, mpu o6pabotke nmoctynusiiero B EMC
3JIEKTPOHHOT'O 3asIBJICHUS:

1) ycraHaBnMBaeT mpeAMET OOpalleHWs, JIMYHOCTh 3asBUTENS  (HOJHOMOYUS
NPE/ICTABUTEIIS 3asBUTEIIS);

2) IpOBEpSIeT MPAaBUIBHOCTh OPOPMIICHHS 3asIBICHUS;

3) obecnieyrBaeT BHECCHUE COOTBETCTBYIOLICH 3allUCH B JKypHAI PErHCTPAIMH C
yKa3aHHEM JaThl NpUeMa, HOMepa 3asBJICHUS, CBEIACHUN O 3asBUTENIC, MHBIX HEOOXOIUMBIX
CBEJICHHUI B COOTBETCTBHMH MOPSIIKOM JIEJIONPOU3BOICTBA HE MO3AHEE AHS NOTYUYECHUS 3asBICHHUS.

EVC aBromaruuecku (OpMUPYET TOATBEPKICHHE O PErUCTPald MOCTYIUICHUH
3asBJICHUSI M HAINpaBiII€T COOTBETCTBYIOIIEE yBEJOMJICHHE 3asBiieHHE B «JIM4HBIM KaOuHET»
3asBUTENs Ha EqrHOM mopTalne rocyaapcTBeHHBIX M MyHUIMIIAIBHBIX yeuyT (QyHKIu).

WNudpopmupoBanue 3asiBUTENS O €r0 PEerMCTPAMOHHOM HOMEpE 3asBICHMS NMPOUCXOAUT
yepe3 «JInunblii kabuHer» EnnHOro mopransa rocyZapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT
(bymxumii).

[Tocne mnpuHATHS 3ampoca 3asBUTENS JOJKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
Npe0CTaBIeHuEe MyHHUIIMIIATBHOM YCIIyTH, CTaTyc 3amnpoca 3asBurens B «JInuHOM KaOMHETe» Ha
EnuHoM moprane rocyqapcTBEHHBIX M MYHHIMNAIBHBIX yciuyr (pyHKIMI) OOHOBISETCS IO
cTaryca «IpUHATO B pabOTy BEJOMCTBOM/3asIBJICHHE IPUHATO K PACCMOTPEHUIOY.

3.2.3.4. Ilpu obpamieHun 3asBUTeNs yepe3 MHOroyHKIIMOHANBHbIN HEHTpP, CHEIHATUCT
MHoroyHKIIMOHAIBHOTO IEHTpa NPUHUMAET JOKYMEHTBI OT 3asfBUTENs M IepeJaeT B
MYHUIUOAIBHBIA apXUB B MOPSAKE M CPOKH, YCTAHOBJIEHHBIE 3aKIIOYEHHBIM MEXAy HHUMHU
COTIJIAIIEHUEM O B3aUMOJICHCTBUH.

3.2.4. Pe3ynbTaToM HCHOJIHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SBIISETCS:

1) IIpu mpenocTaBIeHUU 3asBUTENEM 3alpoca JIMYHO — MPUEM, PErucTpalus 3ampoca.
MakcuMalibHbIN CPOK BBINIOJIHEHUSA JECHCTBUM aJAMUHHUCTPATUBHOM MPOLEAYPHI — B TCUCHUE JTHS
C MOMEHTA MpHUeMa B MyHUIIMIIAIbHBINA apXUB.

[Tpu HanpaBiIeHUHN 3asBICHUS IOYTON — IPUEM, PETUCTPAIHS 3aIpOca OCYIIECTBISETCS B
Te4eHnH 3 pabouMX JTHEH ¢ MOMEHTA MOCTYIUICHHUS 3aIlpoca B MyHUIIMIAIBbHBINA apXUB.

VYBenomiieHHE 0 TpUeMe 3ampoca K PaCCMOTPEHHIO OCYIIECTBIISIETCS. B TEUCHHE OIHOTO
paboyero JHs, CIEAYIOIIETo 3a JHEM MOCTYIUICHHS 3alpoca M MpUIaraeMbIX JOKYMEHTOB (Ipu
HEOOXOIUMOCTH) B MYHUIIUIIATbHBIA aPXUB.

2) [Ipu npenocraBieHUy 3asBUTENEM 3arpoca yepe3 EnuHbIil mopTan rocyiapcTBeHHBIX
U MYHUIUNAIbHBIX ycruyr (QyHKuumit) — mpueM u peructpauus 3asiBICHHS M YBEIOMJICHHUE O
peructpanuu  depe3 «JIuuHblii kaOuHer». [IpM HaMMYMKM COOTBETCTBYIOIIUX HACTPOEK B
«JInuHOoM KabuHeTe» 3asBUTENsA Ha EAMHOM mMopTaje rocyJapCTBEHHBIX M MYHHIIMIIAJIbHBIX
yeryr (pyHKumit) yBemomiieHHE MOXET OBITh TaKKE HANpaBiICHO Ha 3JICKTPOHHYIO IOYTY
3asIBUTEIIS.

VYBenomiieHue 3asBUTENS O TOCTYIUIGHMH 3alpoca B MYHUIMNAJIbHBIA _apXuB
OCYIIECTBISETCS aBTOMAaTHYECKH B COOTBETCTBMM CO BPEMEHEM PETUCTpAIMH 3asBICHUS Ha
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EnuHoM moprane rocyqapcTBEHHBIX W MyHHIUNANbHBIX ycuyr (dyHkuumit) (¢ TOYHBIM
yKa3aHUEM 4acOB M MHUHYT).

YBenomiieHue 3as8BUTENS O PErHCTpaLuy 3ampoca yepes «JInunblit kabuner» Ha Ennnom
MOpTaje TOCYAAapCTBEHHBIX M  MYHUIMNAIBHBIX  ycayr (dyHKuumii) —ocymiecTBiseTcs
aBromaruuecku nocie BHeceHus B EMC cBenenuit o perucrpanuu 3anpoca.

3) Ilpu npemocTaBieHUH 3asBUTEIEM 3arpoca Yepe3 MHOroQyHKIMOHAIBHBIN IIEHTP —
IIPUEM M pEruCTpalys 3a1poca, Ha3HAY€HHUE YIOJIHOMOUYEHHOrO crenuanucra. MakcuMasbHBIN
CPOK BBIIIOJHEHUS ACUCTBUM aJMUHUCTPAaTUBHOW IpOLEIyphl — B TE€YEHHE JHS C MOMEHTA
npueMa u3 MHOroyHKIIMOHAIBHOTO LIEHTPa B MYHHIIMIIATbHBIA apXHB 3a1poca.

3.3. AHanu3 TeMaTUKH 3aMPOCOB.

3.3.1. OcHoBaHueEM U1 Havaja UCIIOTHEHUS POLEAYPHI SBJISAETCS MPUEM U PErUCTpaLus
3ampoca Ha Ipe0CTaBIEHNE MyHUIIMIIAIBHON YCIIyTH.

3.3.2.  VIOOIHOMOYEHHBIH CIEHHMAIUCT MYHUIMOAIRHOrO  apxuBa (mazee —
«yTOJIHOMOYCHHBIN CIEUATUCT») OCYHIECTBISICT aHAIH3 TEMAaTUKHA MOCTYIIHBIINX 3aIPOCOB C
UCII0JIb30BAHUEM HMEIOLIUXCA apXUBHBIX CIPAaBOYHHUKOB B TPAJAMLMOHHOW U 3JIEKTPOHHOMN
dopme, comepiKalIix CBEACHUS O MECTaX XPaHEHHUsI ApPXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
HCIIOJIHEHUS 3alpOCOB Nojb30Barenei. [Ipu 3toM onpenensercs:

NIPaBOMOYHOCTh IMOJYYCHUs 3asBUTEJIEM 3alpallliBaeMoOil HMHPOPMALUU C Y4ETOM
OTpaHUYEHUH Ha TPEJOCTaBICHUE CBEJCHUN KOH(PUICHIMAIBHOTO XapaKTepa,

CTEIeHb MOJHOTHI CBEACHHH, COAEPKAIIMXCS B 3alpoce 3asBUTENS, HEOOXOJUMBIX JUIS
MIPOBEIEHUS] TOUCKOBOM paboTHI,

MECTOHAXOXKJICHUE APXMBHBIX JIOKYMEHTOB, HEOOXOIMMBIX JIi MCIOJIHEHHS 3ampoca
3asBUTES;

azpeca KOHKPETHBIX apXMBOB W OpraHu3aluil, KyJa I0 NPUHAJIEKHOCTH CIELYyeT
HaIlpaBUTh HA UCIIOJHEHUE 3aIIPOC 3asBUTEIIS.

IIo uToraM NMpoOBENEHHOIO aHAIM3a YIOJHOMOYEHHBIA CIELMAINUCT OCYLIECTBISAET OJHO
W3 CIEAYIOUIMX AJIMUHUCTPATUBHBIX AEHCTBUM:

1) moaroTaBiIMBaeT MPOEKT COMPOBOIMTEIBFHOTO MUCHMa K 3allpoCy, HApaBIsieMOMY Ha
UCIIOJIHEHUE 110 NPHUHANIEKHOCTH B JAPYrOM apXuB M OpraHU3ALMIO Ui OTBETa B ajpec
3asIBUTENIE U INPOEKT YBEJOMJICHUS 3asBUTEN O HAIpPAaBJIEHUM 3allpoca Ha MCIOJHEHHUE IO
MPUHAJIC)KHOCTH B OpraH M OpraHU3alyio, KOTOpble MOT'YT UMETh Ha XpaHEHHH HEO0O0XOIUMBbIe
JOKYMEHTBI, B CIIy4ac €CIIM 3alpoC HE OTHOCHUTCA K COCTaBY XPAHSAIIMXCA B MYHUIUIIAIbHOM
apX¥1BE apXUBHBIX IOKYMEHTOB;

2) MOATOTAaBIMBAET  TMPOEKT  MOTHBUPOBAHHOTO  OTKa3a B MPEAOCTABICHUH
MYHUIUOAIBHOW  yCIYyrM TpU HAJIMYUMM OCHOBAaHMM, yKa3aHHbIX mnoamyHkre 2.11.1
AJIMUHUCTPAaTUBHOTO PpEIJIAMEHTa, M pa3bsACHSAET 3asABUTENI0 JaJbHEHIIME JEUCTBUA,
IIPeAyCMOTPEHHBIE 3aKkoHOAaTenbCcTBOM Poccuniickoit denepanuy;

3) MOATOTAaBIMBACT TPOEKT YBEIOMJICHHUS 3asBUTENS OO0 YTOYHEHHH W JIOTIONIHEHUH
3ampoca HeOOXOJMMBIMH Ul €r0 HCIIOJHEHHS CBEACHUSAMH, B CIydae OTCYTCTBHUS B 3alpoce
3asBUTEINS IOCTaTOYHBIX JAHHBIX JJIS1 OPTaHU3alluK BBISABIICHHS 3alpaliiBaeMoil HHpOopMaluy B
apXMBax, HEYETKO, HEKOPPEKTHO CPOPMYTUPOBAHHOTO 3aMpOCa;

4) npuHUMaeT pemieHue 00 ucnoidHeHuu 3amnpoca 1o HCA MyHMIMIAambHOTO apXuBa U
(uM) apXUBHBIM JOKYMEHTaM.

3.3.3. Pe3ynbprarom mpoBeleHHs aAMUHUCTPATUBHOMN NpOLEAYphI SBJSETCS MOATOTOBKA
IIPOCKTOB. COIPOBOJMUTEIILHOTO MHMCbMa K 3alpoCy, HalpaBiIsIeMOMY Ha MWCIIOJHEHHUE II0
IIPUHAIEKHOCTH B IPYTOM apXUB U OpraHU3alluIo AJI1 OTBETA B a/IpEC 3asBUTENS; YBEJOMIICHUS
3asiBUTEJNI O HAIPABJICHUU 3allpoca HA HCIIOJHEHHE MO NPUHAIIEKHOCTH B APYrodl apXusB U
OpPraHU3allMIo, KOTOpblE MOTYT HMETh Ha XPaHEHHUH HEOOXOAMMbIE  TOKYMEHTHI,
MOTHBUPOBAHHOIO OTKa3a B MPEJOCTABIECHUY MYHULMIIAIBHON YCIYTH; YBEIOMIICHHUS 3asIBUTEIIS
00 YTOYHEHMM U JOMOJHEHUH 3alpoca HEOOXOJUMBIMU JUI €ro HCIOJHEHHs CBEJCHUSMHU,
INpUHATHE penleHus o0 ucnoiaHeHuu 3amnpoca 1o HCA MyHUIIMNaNbHOTO apXuBa WM apXUBHBIM
JOKYMEHTaM.

MakcuManbHbli  CPOK BBINOJIHEHMSI AJMUHUCTPATUBHOM NpOLEAypbl HE JOJDKEH
IIPEBBILIATH TPEX JHEW C MOMEHTA PETUCTPALIMHU 3aIIPOCa.
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3.4. HanpaBieHue 3amnpocoB Ha MCIOJHEHHE 0 MPUHAIICKHOCTH B JIPYroil apxuB H
OpraHM3alMMu [ OTBETa B aJpec 3asBUTENs; NHCbMEHHOIO YBEJOMIICHUS 3asBUTENS O
HaIIpaBJIEHUHU 3aIpoca M0 IPHUHAUIEKHOCTH B OpPraH U OpraHU3aluio, KOTOPhIE MOTYT UMETh Ha
XpaHEHUU HEOOXOIUMBbIE JOKYMEHTHI, MOTHMBHUPOBAHHOTO OTKa3a B IPEIOCTABICHUH
MYHUIUTAIBHON YCIIYTH, YBEIOMJICHHUS O HEOOXOIMMOCTH HPEJOCTABICHHS JOMOJHUTEIBHBIX
CBEICHUM sl UCTIOJIHEHUS 3a1poca.

3.4.1. OcHoBaHMeM ISl Hayanda aJIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS MOJATOTOBKA
IIPOEKTOB. CONPOBOAMTEILHOIO MHCbMa K 3alpocy, HaIpaBIsIEMOMY Ha WCIOJIHEHUE IO
IIPUHA/VIEKHOCTH B IPYIOM apXUB U OpraHU3allyIo JJi1 OTBETA B a/IpEC 3asBUTEINS; YBEOMIICHUS
3asiBUTENII O HANpaBICHUM 3alpoca Ha HCIOJHEHUWE II0 MPUHAMISKHOCTH B OpraH u
OpPraHu3allMIo, KOTOpbIE MOTYT HMETh Ha XPaHEHHUH HEOOXOAMMbIE JOKYMEHTHI,
MOTHBUPOBAHHOI'O OTKa3a B MPEJOCTABIEHUY MYHULIMIIAIBHON YCIYTH; YBEIOMIICHUS 3asiBUTEIIS
00 YTOYHEHHH U JIOMIOJHEHHUHU 3aIIpoca HEOOXOAUMBIMU ISl €T0 UCTIOIHEHUS CBEICHUSIMH.

3.4.2. TloarotoBineHHBbIC MPOCKTHl TOKYMEHTOB MOAMKUCHIBAIOTCS YHIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM B COOTBETCTBMU C IOPAJKOM JIEJIONPOU3BOJACTBA MYHUIIMIAILHOIO
apxuBa.

3.4.3. TlonnucaHHble CONMPOBOIUTEIbHBIE MUChbMAa BMECTE€ C 3alPOCOM  3asIBUTEIS
HaIpPaBJIAIOTCA 110 NMPUHAUIEKHOCTH B aipec IPYroro apxuBa M OpraHU3allM, KOTOPHIE MOTYT
UMETh Ha XPAaHEHUH HEOOX0AUMbIE TOKYMEHTHI.

3.4.4. IlucpMeHHbIE YBEIOMJICHUS 3asIBUTENS O HAPABJICHUH 3alIpoca HA HCIIOJHEHHE T10
NPUHAJICKHOCTH B JIPYrOMl apXvB M OpraHu3aiuio, o0 YTOYHEHMH M JONOJHEHHWHU 3ampoca
HEOOXOIMMBIMHU JJISI €r0 HUCIOJHEHHUS CBEICHUSAMH, a TaKKe MOTHBHPOBAHHBIA OTKa3 B
IIPEIOCTABICHUH MYHULIUIIAJIbHON yCIyry HAPABIISAIOTCA 110 YKa3aHHOMY 3asiBUTENIEM aJpeECYy.

3.4.5. PesynbTaTOM  BBINOJHEHUS ~ aJAMUHUCTPATUBHOW  NPOLEAYPHl  SIBJISETCS
HaIlpaBJICHUE 3allpoca B JIPYrOM apXWB M OpraHU3alUI0, KOTOPbIE MOT'YT UMETh Ha XpAaHEHUU
HE00XO/IMMBIE JOKYMEHTBI, TUCbMEHHOT'O YBEJOMJICHHS 3asBUTENS O HAIPABICHHUHU 3aIpoca 1o
IIPUHA/UIE)KHOCTH B OpraH M OpPraHU3allldl0; MOTHMBHPOBAHHOIO OTKa3a B IPEAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH; YBEIOMJICHHUS O HEOOXOIMMOCTH IPEJOCTABJICHHS JONOJHUTEIbHBIX
CBEICHUN JUIsl UCTIOJIHEHUS 3a1poca.

MakcumanbHbIil CPOK BBHIIIOJIHEHUE AAHHOW aJAMUHMCTPATUBHOW IIPOLENype HE NOJIKEH
NPEBBIIATH JBYX AHEH C MOMEHTa MPHUHATUS PELICHUH, YKa3aHHBIX B MOAMYHKTax 1-3 myHKTa
3.3.2 AIMMHHUCTPAaTUBHOTO PETJIAMEHTA.

3.5. HcnonHenune 3ampocoB 3asBUTENEH, MOATOTOBKA, OGOpPMIICHHE W HAIMpaBJICHHE
OTBETOB B aJpeC 3asBUTEIEH.

3.5.1. OcHoBaHueM AJis Hayasla BBHIMOJIHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
npuHsATHE pemeHus o0 wucnonHeHnn 3ampoca nmo HCA myHHnmnaneHOrO apxuBa H (HIIH)
apXMBHBIM JIOKyMEHTaM.

3.5.2. McnoyiHeHHE 3arIpoCoB OCYIIECTBIISIETCS IO UTOTaM aHaJM3a TEMAaTUKHU 3alipoca Ha
ocHoBe HCA m (min) apXUBHBIX JOKYMEHTOB, HAXOJSIINXCS HA XPAaHCHUH B MYHHIIUIAIHLHOM
apXuBe.

3.5.2.1. 3ampammBaeMble  JOKYMEHTBHl  MOJATOTABIUBAIOTCA U O(QOPMIISIOTCS
YIIOJTHOMOYEHHBIM CIELMAIUCTOM, B COOTBETCTBUM C JACHCTBYIOLIMMH €IUHBIMM IpaBUIaAMU
OpraHu3alMi XpaHEHMs, KOMIUIEKTOBAHUS, y4€Ta U HMCIOJIb30BaHUS JOKYMEHTOB ApPXMBHOIO
¢onma Poccuiickoii ®Pexepauuu W APYrUX apXUBHBIX JIOKYMEHTOB, YCTaHOBJICHHBIMHU
crenuanbHO yrnojgHoMoueHHbIM [IpaBurensctBom Poccuiickoit ®epepauun ¢enepaabHbIM
OpPraHOM MCIOJHUTEIbHON BIACTH.

3.5.22.Tlo pe3ynprataM HCIOJHEHHsS 3ampoca  YIOJIHOMOYEHHBIM  CHElHAIHCT
MOJITOTaBJINBACT:

1) unpopMaIOHHBIE THCHMA;

2) apXMBHBIC CIIPABKH;

3) apXHUBHBIC BBIIHCKH,

4) apxXvBHbBIC KOIIUH;

5) TemaTnyeckue nepevyHu apXUBHBIX TOKYMEHTOB;
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6) TemaTudeckue MoJOOPKU KON apXUBHBIX JOKYMEHTOB,

7) TemMaTuveckue 0030pbl ApXUBHBIX TOKYMEHTOB;

8) MUCHMEHHBIN OTBET 00 OTCYTCTBHMHU 3allpallldiBacMbIX CBEACHUN U MPU BO3MOKHOCTH
JaeT PEKOMEHAINN O JATBHEUIIINX MYTAX MOUCKa HEOOX0IUMOM HHOpMAITHHL.

MakcuMalnbHbIA  CPOK MCIOJHEHHS aJAMUHUCTPATUBHOTO JEHUCTBUA HE JIOJDKEH
MpeBBINIATH 25 THEH co JHS MPOBEACHUS aHAIM3a TEMAaTHKH 3aIpoca.

3.5.3. TloaroroBiieHHble ¥ O(GOpPMIIEHHBIE B COOTBETCTBHH C EJUHBIMH IpPaBHIAMH
OpraHu3alMi XpaHEHMs, KOMIUIEKTOBAHUS, y4€Ta U HMCIOJIb30BaHUS JOKYMEHTOB ApPXMBHOIO
¢onnma Poccuiickoii ®Pexepauuu W IpPYrUX apXUBHBIX JOKYMEHTOB, YCTaHOBJICHHBIMU
crenuanbHO yrnojgHoMoueHHbIM [IpaBurensctBom Poccuiickoit ®epepauuu ¢enepaabHbIM
OpraHOM HCIIOJIHUTEIbHOM BIJIACTH, PETUCTPUPYIOTCS YIOJHOMOUYEHHBIM CIELHMAINCTOM B
TedeHun 2 nHei. Ilocie 4ero ymoJHOMOYEHHBIH CHELMATMCT BbIIACT WM HANpaBisIeT IO
ajZipecy, yKa3aHHOMY B 3ampoce 3asBHUTENs, JMOO0 uvepe3 MHOropyHKIMOHAIBHBIN LEHTP
JOKYMEHT, IIOATBEPKAAIOIINNA PACCMOTPEHHE 3aIIpOCa.

[Tpu 5TOM 3asiBUTENIO COOOIIACTCSA O MPUHATOM PEIICHUH U O BO3MOKHOCTH IOJIYYCHHS
pe3yspTaTa MyHULUIIAIbHON YCIYTH JIMYHO.

3.5.4. Tlpu oOpamienun 3asBuTeNs dYepe3 ENuHBIA mHOpPTam TOCYIApCTBEHHBIX H
MYHUIMNAIBHBIX YCIyr ((QyHKIMIA) YyBEIOMJIGHHE O NMPHHATOM PEIICHUH U O HEOOXOAMMOCTH
SBUTHCS 3a TOJY4CHHUEM pe3yibprata (YBEIOMJICHME O CTaTyce 3asBJICHHUS) HAaIlpaBIsETCS
3agBUTENI0O B «JInuHbIl kaOuHer» 3asBuTens Ha EauMHOM mopTane rocyJapcTBEHHBIX U
MYHHUIMNAIBHBIX yeIyT (QyHKIui).

3.5.5. Ilpu mpenocTtaBIeHUMH MYHHULUIAIBHOW YCIyru uyepe3 MHOro(yHKIHOHAIbHBIN
LEHTP MYHUIIMIAJIbHbIA apXUB:

1) B cpok, yka3aHHbIH B NyHKTE 3.5.3 AJMHHUCTPAaTUBHOTO pETIaMEHTa, HaNpaBIseT
MUCbMEHHBIE YBEIOMJICHUS O Pe3yJbTaTaXx pacCMOTPEHUs 3ampoca JMO0 OTBETHI HAa 3alpOChl B
MHoroyHKIMOHAIBHBIA IIEHTP, KOTOPBI COOOIAET O NPHHITOM PpEIICHUH 3asBUTEIIO U
BbIJIACT  COOTBETCTBYIOUIMA  JOKyMEHT  3asABUTENI0O  INpU  ero  OoOpalieHud B
MHoOroQyHKIMOHANBHBINA HEHTP (IIPH OTMETKE B 3asBJICHHH O MOJYYCHHH Pe3yJbTaTa yCIyTd B
MHoroyHKIIMOHAIEHOM IICHTPE);

2) B CpOK, yKa3aHHBIH B myHKTe 3.5.3 AJIMHUHUCTPAaTHBHOTO pPErilaMEHTa, COOOIIAeT O
IIPUHATOM PELICHUU 3asBUTENI0 U BBIAAET COOTBETCTBYIOIIMH JOKYMEHT 3asBUTENIO NPU €ro
JUYHOM oOpamieHuyd JHU0O0 HampaBisieT MO ajapecy, yKa3aHHOMY B 3asBJICHMM, a TaKXKe
HanpasisieT B MHOTO(QYHKIIMOHAIBHBIM LIEHTP YBEAOMIIEHHE, B KOTOPOM pPacKpBIBAET CYTh
pelLIeHus, TIPUHATOTO MO OOpAaIICHHUIO, YKa3bIBaeT Jary MPHHATHs pelieHus (IpH OTMETKE B
3asIBJICHUH O MOJYYCHHHU YCIIYT'H B MYHHIMIAILHOM apXHUBeE).

3.5.6. 3asgBuTeNO NepeaaoTcs JOKYMEHTHI, TOATOTOBICHHBIE MYHUIIUIIATLHBIM apXUBOM
10 pe3yJibTaTaM MPEJOCTaBIECHUS MYHULIUIIAJbHON YCIYTH, a TAaKKe JOKYMEHTBI, ITOAJIeXKaIlne
BO3BPATY 3asIBUTEIIIO TI0 3aBEPIICHHUIO PEAOCTABICHHS YCIyTH (IpH HAJTMYMH).

Bbiaua TOKyMEHTOB MPOU3BOAMTCA 3asBUTENIO JIMOO MPEICTABUTENIO 3asSBUTENS HpPU
NPEIBSABICHUM  JOKYMEHTA,  yJOCTOBEPSIOIIET0  JMYHOCTh, a  TaKXkKe  JOKYMEHTa,
MOJATBEP)KIAIONIETO MOJHOMOYHS MO TIOJyYCHUIO IOKYMEHTOB OT HMMEHH 3asBHTENs (1S
NPE/ICTABUTEIIS 3asBUTEIIA).

Bbinaua QOKYMEHTOB, COJEp)KalIUX CBEACHUS, OTHECEHHbIE K KOH(HUICHIMATHLHON
uH(OpMAaIIUY, TIPOU3BOAUTCS MPH MOATBEPKICHUM IPaB Ha MOJyYeHUE TaKUX CBEICHHI.

3.5.7. Pe3ynbraroM  BBIMIOJHEHUS  AIMUHUCTPATHUBHOW  TPOIEAYpPHI  SBISETCS
HANpPAaBJIEHUIO 3asIBUTEIIIO!

UH(OPMALIMOHHBIX MTHCEM;

ApXUBHBIX CIIPABOK;

ApXUBHBIX BBIIKCOK;

ApXUBHBIX KOIIUA;

TEMATUYECKUX IIEPEUYHEN apXUBHBIX IOKYMEHTOB;

TEMaTUYECKUX TT0I00POK KOTUIA apXUBHBIX TOKYMEHTOB,;
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TEMaTHYECKHX 0030pOB apPXUBHBIX JOKYMEHTOB,;

IIACbMEHHOI'0 YBEJIOMIJICHMs O HAIIPAaBJICHUM 3aIpoca HA UCIOJIHEHUE B JPYrOW apXus,
OpraHU3aluIo;

MUCBMEHHOTO YBEJIOMJICHHSI O HEOOXOJMMOCTH TPEAOCTABICHUS JOTOIHUTEIbHBIX
CBEJICHUH JUIsl MCIIOJHEHHUS 3aIpOca;

MUCHMEHHOTO OTBETa 00 OTCYTCTBUU 3aIPAIIMBAEMBIX CBEICHHIA;

PEKOMEHJalui 0 JaTbHEHUIINX MyTAX MOUCKa HeOOXOAMMON HH(pOpMAaIHH;

MOTHUBHMPOBAHHOI'O OTKa3a B PACCMOTPEHUU U UCIIOJIHEHUU 3aI1poca.

Paccmotpenune 3ampoca 3asBUTENS CUUTACTCS OKOHYEHHBIM, €CIU II0 HEMY IIPUHATHI
HE00X0AUMBbIE MEPBI, 3asBUTEIIb TPOHMH(POPMHUPOBAH O pe3yIbTaTaXx PACCMOTPEHHS 3aIpoca.

MakcumanbHblii CPOK BBIIIOJIHEHMS aJMUHUCTPATUBHOM IIPOLIEAYPHl HE JIOJDKEH
NPEBbIIATh 27 JTHEW CO JHS PerucTpaIiy 3a1poca.

V. ®opMbI KOHTPOJIA 32 UCTIOJIHEHHUEM AJIMUHUCTPATUBHOTO PErjaMeHTa.

4.1. KoHTpOJb 32 IPEe0CTaBICHHEM MYHHMIMIIAIBHOM YCIYTH OCYyLIeCTBIsAeTCS B popme
TEKYLIEr0 KOHTPOJS 3a COOMIOJICHMEM M HCIIOJHEHHEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMU
JUIAMU MYHUIUIIAIbHOIO apXUBa IMOJI0XKEHUN AJIMUHUCTPATUBHOIO PETJIAMEHTA, IJIAHOBBIX U
BHEIIJIAHOBBIX [TPOBEPOK IOJHOTHI U Kau€CTBA IPEJOCTABIECHUS MyHUIIUIIAIBHON YCIIYTH.

4.2. TIopsaoK OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIIOJCHHUEM M HCIOJHEHHEM
OTBETCTBEHHbIMH  JIOJUKHOCTHBIMM  JIMIIAMM ~ MYHULUIIAJIBHOIO  apXuBa  IOJIOKEHUM
AJIMUHUCTPATUBHOTO PErJaMEHTa U MHBIX HOPMAaTHBHBIX IPAaBOBBIX AKTOB, YCTAaHABIMBAKOLINX
TpeOOBaHMS K IMPEIOCTABICHUI0O MYHHMLHMIAIBHOM YCIyrH, a TakkKe 3a MPHUHITHEM peIleHHi
OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM  JIMIIAMH  OCYLIECTBJISIETCSl  I[IaBOM _ aIMUHUCTPALIUU
MYHUIMNAIEHOTO 00pa3oBaHKs, PYKOBOJMTEIEM MYHHIMIAILHOIO apXWBa M HAYaJbHUKOM
CTPYKTYPHOTO IOJIPA3ACIEHNUS OpraHa MECTHOTO CaMOYIIPABJICHUSI.

4.3. Tlopsimok U TEepUOAMYHOCTH NPOBEACHUS IUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK
MIOJTHOTHI U Ka4eCTBa MPEAOCTABICHUS] MYHUIIMITATBHOM YCIIYT'H, B TOM YUCIIE TOPSAIOK U (POPMBI
KOHTPOJIS 32 MOJHOTOM U Ka4yeCTBOM €€ MPEAO0CTaBICHUSI, OCYIIECTBISAETCS COOTBETCTBEHHO Ha
OCHOBAHMU €KETOJHBIX IUIAHOB PabOThI U IO KOHKPETHOMY OOpAICHHIO.

IIpu exerogHoM IUIAHOBOM IIPOBEPKE pPacCMATPUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C
NpEeIOCTaBICHUEM MYHUIMIAIBHON yCIyrn (KOMIUICKCHBIE TPOBEPKH) WM OTICIBHBIC BOIPOCHI
(TeMaTHYecKHe MPOBEPKH).

JUig npoBeneHMs] IPOBEPKU IOJHOTHI M KayecTBa IPENOCTABJICHUS MYHMIMIAIBHON
ycIryru (pOpMHPYETCsi KOMUCCHUS, COCTaB KOTOPOH YTBEP)KAAETCs IJIaBOW (3aMECTUTEIEM IJIaBbl)
aIMUHUCTPAlIMY MYHUIIUTIIATEHOTO 00pa30BaHMs.

Pe3ynbrarel AeATETPHOCTH KOMUCCHU O(OPMIISIOTCS B BUAEe AKTa MPOBEPKH MOJHOTHI U
Ka4ecTBa MPEJOCTABIICHUS MYHUIMIIAILHON YCIyTrH (najnee — «AKT»), B KOTOPOM OTMEYarOTCs
BBISIBJICHHBIE HEJOCTATKU U IPEUIOKEHUS IO UX YCTPAaHEHMIO. AKT IOJIMCHIBAETCS WIEHAMU
KOMHUCCHUHU.

4.4, OTBETCTBEHHOCTD JOKHOCTHBIX JIMI] MYHULIUIIAIBHOI'O apXruBa ANTaliCKOro Kpas 3a
pemieHust u  geiictBus  (OesneiicTBue), TNpUHMMaeMbie  (OCYIECTBISEMBbIE) B XOJC
IIPEIOCTABJICHNUS MyHULIUIIAJbHON YCIYTH.

Ilo pesynbTaraMm NpPOBEACHHBIX IPOBEPOK, B CIy4yac BBISBICHUS HapyLIEHUN IpaB
3asBUTEIIEH, OCYIIECTBISAETCS IPUBIEUYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJATENBLCTBOM Poccuiickoit @enepanuu.

IlepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI MYHUIMIAIBHOIO  apXHBa
3aKpeIuIsieTCs] B MX JIOJDKHOCTHBIX HMHCTPYKIHMSX B COOTBETCTBUU C TpeOOBaHHSIMHU
3akoHojarenbeTBa Poccuiickoit denepanuu.

V. JlocyneOHblii (BHECYICOHBIN) MOPSAIOK 00XKAIOBaHUS PEIICHUN U IeiicTBUi (Oe3aeiicTBuS)
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OpraHa, IPe0CTABISIONIEr0 MyHHIHITAIBHYIO YCIYTy, MHOTO(DYHKIIHOHAIFHOTO [EHTpa’,
OpTaHU3aIUH, TPUBJIEKAEMbIX YITOJHOMOUYEHHBIM MHOTO(QYHKIIMOHATHHBIM IIECHTPOM B
YCTAHOBJICHHOM 3aKOHOM TOPSJIKE, a TAKXKe UX JOJDKHOCTHBIX JIMI, MyHHIIUIIATbHBIX
CITyXKalluX, pabOTHUKOB

5.1. 3asBuUTeNH UMEIOT MPaBO Ha A0CyAeOHOe (BHecyneOHOE) 00)KaloBaHHE PELICHUH 1
nevictBuii  (Oe3ACUCTBUS) OpraHa MECTHOTO CaMOYOPABJICHHUS, IODKHOCTHBIX JIMII OpraHa
MECTHOT'O _CaMOYIPaBJIEHUS JUOO MYHHLHMMANBHBIX CIYKalIMX HPU TPEIOCTABICHUH HMHU
MYHUIIMTIATBHON YCIIYTH, a TAK)KEe MPABO HA MOJYYECHHUE CBEICHUM U JOKYMEHTOB, HEOOXOAMMBIX
11t 000CHOBAHUS M pACCMOTPEHHS KaJIOOBI.

3asBUTENM MMEIOT MPaBO Ha JocyaeOHOe (BHecyneOHOE) OOKaJoOBaHHE PEIICHUH Hu
nerlcTBUi (6e3neiicTBUS) MHoro¢ yHKIIHOHAIEHOTO LIEHTpA, paboTHHKA
MHoroyHKIIMOHAIBHOTO IIEHTpPa TMPU MPEJOCTaBICHUHM HMH MYHUIUNAIBHONH YCIyIH B
cilyyasix, IMpexycMOTpeHHbIX B myHktax 1, 3, 4, 6, 8 myHkra 5.2 AJIMHUHUCTPATHUBHOIO
periaMeHTa.

5.2. 3agBUTENIb MOKET 00PATUTHCS C )Ka000MH, B TOM YHUCIIE B CIASIYIOLINX CIydasX:

1) wHapymieHHe CpoKa pPErHCTpallid 3ampoca 3asBHTENSI O NPEIOCTABICHHH
MYHULUAIIAIBHON YCIIYTH;

2) HapylLIeHHE CPOKa IPEIOCTABICHUS MYHULIUTIATLHON YCIIyTH;

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoii denepanny, HOpMAaTUBHBIMU [TPaBOBBIMU aKTaMH AJITaliCKOTO
Kpasi © MyHUIIUIAJbHBIMU MIPABOBBIMH aKTaMU JUISI IPEIOCTABICHUS MyHULIUIATBHOMN YCIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aKTaMM AJNTalCKOTO Kpas, MYHUIUNAIbHBIMH MPAaBOBBIMU aKTaMU Ui IPEIOCTaBICHUS
MYHULUIIAIBHON YCIIYTH;

5) oTka3z B MPENOCTABICHWM MYHHUIIMIIATBHOW YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
IpeIycCMOTpeHb! (eiepaJbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHHM C HUMH HHBIMH
HOPMAaTHBHBIMM  TIPaBOBBIMH  akTamMu  Poccuiickoil ~ @enepauuu  3aKoHaMH,  HHBIMH
HOPMAaTHBHBIMHM MPABOBBIMU aKTaMH AJTAHCKOTO Kpas W MYHHIMIIAIbHBIMH IPABOBBIMU
aKTaMu,;

6) 3arpeboBaHMe C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIMIIAIGHON YCIYTH IUIATHI, HE
[PENyCMOTPEHHOM  HOPMAaTUBHBIMU  IIpaBOBbIMH  akramu  Poccuiickoir  Denepauuy,
HOPMaTHBHBIMH ITPABOBBIMU aKTaMH AJITaliCKOT0 Kpast, MyHUIUIIAJbHBIMU IPAaBOBBIMH aKTaMU,

7) oTKa3 opraHa, MPeIOCTABISAIONIETO MYHHIUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
OpraHa, MpeioCTaBIISIONIEr0 MyHUIIUIIATBHYIO YCIIYTy, B UCIIPABICHUH JOIMYIICHHBIX OMEeYaToOK
U OImIMOOK B BBIIAHHBIX B pe3ylbTaTe MPEIOCTABICHUS MYHUIMIIAIbLHONW YCIYTH JOKyMEHTaX
1100 HapylleHUe YCTaHOBJIEHHOTO CPOKa TAKUX UCIPABJICHUH;

8) mHapymieHne cpoka WM TOpsAAKa BBIAAYM  JIOKYMEHTOB IO  pe3yJbTaTam
IPEIOCTaBICHUS MyYHULIUIIATBHOM YCIYTH;

9) mpHOCTaHOBJICHHE TIPEJOCTABICHHUS MYHUIUIIAIBHOW YCIyTH, €CIM OCHOBAaHUS
IIPUOCTAHOBIICHUS HE MPEILYCMOTPEHBI (e/iepaabHbIMU 3aKOHAMU M IPUHATHIMU B COOTBETCTBHH
C HMMHU HMHBIMH HOPMATHBHBIMHM IpaBOBbIMM akTamu Poccuiickoil denepanuu, 3akoHAMH,
MHBIMU HOPMATHBHBIMU IIPABOBBIMU aKTaMH AJITACKOT0 Kpas U MYHHUIMIIAJIbHBIMH ITPABOBBIMU
aKTaMH.

5.3. O6ume TpeboBaHuUs K MOPSIKY OIAYU U PACCMOTPEHUS KaloOBbl.

5.3.1. XKanoba nonaercs 3asBUTENEM B MUCbMEHHOW (popme Ha OyMa)kHOM HOCHTENE, B
3JIEKTPOHHOH (hopMe B OpTraH MECTHOTO caMOyIpaByieHUs!, MHOTrO(yHKIIMOHAIBHBIN LIEHTP 100
B COOTBETCTBYIOIIMHA OpraH roCyJapCTBEHHON BIACTH IyOJMYHO-IIPABOBOrO 0OOpa30BaHUS,
SBISIIOLIMICS ~ ydpenuteneM MHOTOQYHKIMOHAIBHOTO IIeHTpa (masee —  ydpeauTenb
MHOTO(YHKIIMOHATBHOTO LICHTPA).

3 . .

Ha MHOTOQYHKIIMOHAEHBINA [IEHTP HE BO3JIOKEHA (PYHKIHS MO TMPEIOCTaBICHUIO MYHHIUIIAIBHON YCIYTH B
ITOJTHOM 00hEME B MOPSZIKE, onpeaeeHHOM JacThio 1.3 crateu 16 ®denepanproro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHmM3aIMy MPEIOCTABICHUS TOCYAaPCTBEHHBIX W MYHHUIIUITATEHBIX YCITYT»
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XKanoba na neiictBus (Oe3neiCTBUE) W pEIICHHS PYKOBOIMTENS OpraHa MECTHOTO
CaMOYIpaBJICHHs HAIIPABISETCS [J1aBe aIMUHUCTPALIMU MYHUIIMIAILHOTO 00pa30BaHus.

XKanoOwl Ha pereHus u aercTBus (Oe3nelicTBUe) paboTHHKa MHOTO(QYHKIIMOHATIHHOTO
[IEHTpa MOJAIOTCS PYKOBOJAUTENIO 3TOro MHOro(yHKIHOHANBHOTO IeHTpa. JKajmoObl Ha
peuienust u aericTBus (O0e3aeiicTBre) MHOTO(YHKIIMOHATBHOTO LIEHTPA MOJAOTCS YUPEIUTEITIO
MHoro(yHKIIMOHAIBHOTO LIEHTPA WX JOJDKHOCTHOMY JIMITY, YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM
IIPaBOBBIM aKTOM AJTaliCKOTO Kpasl.

5.3.2. XKanobGa moxker ObITH HampaBlieHa TO MouTe, depe3 MHOro¢yHKIHOHATLHBIN
HEHTp, OQUIMATBHBIA CalUT oOpraHa MECTHOTO camoympaBiieHWs, EauHbpi mopTan
TOCYIapCTBCHHBIX M MYHHUUNANbHBIX  ycayr  (¢yHkuuil) B HH(OpPMAIMOHHO-
TEICeKOMMYHUKAIIMOHHOW cetu  «VHTepHeT», mopran ¢eAepalbHOd TroCcyIapCTBEHHON
UHQOPMAIIMOHHOW CUCTeMbI, oOecrednBaroell mporece AocyaeOHoro (BHecyaeOHOrO)
o0’KaJloBaHUsl PEIICHUI W JelcTBHi (Oe3eiicTBUS), COBEPIICHHBIX MNpPU IPEIOCTABICHUU
rOCYAApCTBEHHBIX U MYHULUIIAIBHBIX YCIyT OpraHaMH, IIPEJOCTaBISAIOIUMY TOCY1apCTBEHHBIE
U MYHMLMIOAIBHBIE  YCIYTH, MX JOJDKHOCTHBIMM  JIMLAMH, TOCYJapCTBEHHbIMH U
MYHUIMIAIBHBIMEA CITy)KalllUMU  (Hajnee — «mopTaj JOCYAeOHOTO OOXKAJIOBAaHUS»), a TaKKe
MOJKET OBITh IPUHSATA IPU JIUYHOM NPHUEME 3asBUTEIIS.

5.3.3. B a51eKTpOHHOM BHUJIE )KaI00a MOXKET OBITh TI0JIaHa 3asSBUTEIEM MTOCPEICTBOM

a) Oo(QUIMAILHOTO caiiTa opraHa MECTHOTO CaMOYIpPAaBICHUsS B WH(OpPMAIMOHHO-
TEJIEKOMMYHUKAI[HOHHOW ceT «HTepHeT»;

0) EnuHoro nopraia rocyjapcTBEHHBIX M MyHUIMIIAIBHBIX YCIyT (QyHKImiA);

B) nopraia nocyaeoHoro ooxanoanus (do.gosuslugi.ru).

5.4. Ilpuem xano0 B NHCbMEHHOH (HOpME OCYIIECTBIISETCS OPraHOM MECTHOTO
CaMOYIIPABJICHUSI, B MECTE IMPEJOCTABICHUSI MyHHLUIIAIBHOW yciayru (B MecTe, e 3asBUTEIb
[0JIaBaJl 3asiBJICHUE HA NOJY4YE€HHE MYHHMIMIIAIBHOM YCIyrd, HapyluleHHE HOopsiKa KOTOpPOM
oOxamyercs, MO0 B MECTe, TJe 3asBUTEIEM IMOJYYeH Pe3ybTaT yKa3aHHOM MYyHHUIMMAIbHON
YCIIYTH).

Bpems npuema xamo0® coBHazaeT CO BpPEMEHEM IPEIOCTABICHHUS MYHHIMIAIbHON
YCIIYTH.

5.5. B cnydae mojaun »kanoObl Py JIMYHOM NPHUEME 3assBUTENb MPEJICTABIIACT JOKYMEHT,
YIIOCTOBEPSIONIMI €ro JMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoii
depnepanun.

5.6. B cmyuae ecim kanoba mogaercss depe3 IPEACTaBUTENS 3asABUTENS, TaKkKe
NpEeACTaBIsIeTCs AOKYMEHT, MOATBEP)KIAIOIIUN TTOJIHOMOYHS Ha OCYIIECTBIEHUE JIeHCTBUHA OT
MMEHH 3asiBUTENsI. B kauecTBe JOKyMEHTa, MOATBEPKIAIONIETO MOJTHOMOYUS Ha OCYIIECTBICHUE
JeMCTBUI OT MIMEHU 3asBUTENS, MOKET OBITh IIPE/CTaBlICHa!

JIOBEPEHHOCTh, O(OpPMIIEHHAss B COOTBETCTBHUHM C JCHCTBYIOLIMM 3aKOHOJATEIBCTBOM
Poccuiickoit denepanuu;

KONMS peIleHHss O Ha3HAa4eHWH I 00 u30paHuM MO0 MpHKa3za O Ha3HAYCHUHU
(¢U3MYeCKOro JIMIla Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (huU3MYecKoe IHUI0
oOajjaeT IpaBoOM JeMCTBOBATh OT UMEHHU 3asBUTEIIS O€3 TOBEPEHHOCTH.

5.7. Tlpn momaye >xanoObl B AJIEKTPOHHOM BHJE JOKYMEHT, YKa3aHHbBIH B IyHKTE 5.6
AZIMUHHCTPAaTUBHOTO pErjaMeHTa, MOXXET ObIThb MpeACTaBiIeH B (opMe 3JIEKTPOHHOTO
JNOKYMEHTa, TOANKUCAaHHOTO  3JIEKTPOHHOW  MOAINMCBHIO, BHJ  KOTOPOH  IperycMOTpEH
3akoHoaaTenbcTBOM Poccuiickoit denepanyu, pu 3TOM JOKYMEHT, Y0CTOBEPSIOIINN JINYHOCTD
3asBUTEINA, HE TpeOyeTcs.

5.8. Ilpu nogaue xanobbl yepe3 MHOro(yHKIMOHATBHBIN LEHTp ee nepeaada B OpraH
MECTHOT'O CcaMOyIpaBlieHHs] obecrieunBaeTcs MHOro(QyHKIMOHAIBHBIM LIEHTPOM B CpPOK HeE
M03/IHEE CIIEeYIOIIEro pabovero AHs CO JHs MOCTYIICHUS KaJlOOBI.
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5.9. Cpok paccMOTpeHHUs KajmoObl HCUHCISETCS CO JHS PETUCTPAIlMU >Kalo0bl B
VYpasneHuu.

5.10. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAO0CTABISIONICTO0 MYHUIIMITAILHYIO YCIYTY, TOKHOCTHOTO
JHIa OpraHa, MPEJOCTABISIONIEI0 MYHHIMIAIBHYIO YCIYTy, MYHHIHUIAIBHOTO CITYXallero,
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOAUTENS U (WiIH) paOOTHUKA, PELICHHS U ICHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) (hammnio, uMsi, 0TYeCTBO (IIPU HATMYHUH), CBEJACHUS O MECTE JKUTEIILCTBA 3asBUTCIIS -
¢u3nueckoro sMna JUMOO HAWMEHOBAHWE, CBEACHHS O MECT€ HAXOXACHHS 3asBHTENS -
IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
AIIEKTPOHHOU MOYTHI (IPH HAJTMYMK) U TOYTOBBIH aJIpec, M0 KOTOPHIM JIOJKEH ObITh HaIpaBJIeH
OTBET 3asBUTEJIIO;

3) cBemeHuss 00 oOXanyeMbIX pelIeHUsX W JelcTBusax (OesmeiicTBuu) oprasa,
NPEI0CTABIIAIONIETO MYHHLUTIATIbHYIO yCIIyTY, JOJDKHOCTHOTO aMna oprasa,
NPEAOCTABIISIIONICTO  MYHUIMIIAIBHYIO — yCIyry, Ju00  MYHHIUIIAJBHOTO  CIYXKAIEero,
MHuoroyHKIIMOHAIBHOTO EHTpa, paboTHIUKAa MHOTrO(QYHKIIMOHATBHOTO LIEHTPA,

4) nOoBOJbI, HA OCHOBAHUHM KOTOPBIX 3asBUTENb HE COTJIACEH C PEHICHUEM U JICUCTBHEM
(OesnmeiicTBHEM) OpraHa, MPENOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIA
opraHa, MpeJOCTABISIONIETO MYHUIMIIAIBHYIO YCIYry, JHOO MYHHUIMIIATBHOTO CIYXKAIlero,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paboTHMKAa MHOro()yHKIMOHAIBHOTO LEHTpa. 3asBHTEIEM
MOTYT OBITh MPEJICTABICHBI JOKYMEHTHI (MIPH HAJMYHH), TOATBEPIKAAIOIIUE JOBOIBI 3asIBUTENS,
7100 UX KOIUH.

5.11. Opran MecTHOTO CaMOYIIPaBJICHUs 00ECIICUNBACT:

OCHAIIIEHUE MECT MpHeMa Xkajoo;

uHGOPMHUpPOBAHME 3asBUTENIC O TOpsAKe OOXKaJOBaHUS pEUIeHHH U JelcTBUi
(Oe3meiicTBHsI) oOpraHa MECTHOTO — CaMOYINpPAaBIEHHS, WX JODKHOCTHBIX JHIl  JHOO
MYHUIIUNAIBHBIX CIYXKalUX IOCPEACTBOM pa3MelleHus WH(pOpMalMM Ha CTEHJaX OpraHa
MECTHOTO CaMOYIpPaBJICHUs, Ha O(UIMAILHOM CaiiTe OpraHa MECTHOTO CaMOYIpPAaBJIEHMs, Ha
EnuHoM mopTaine rocy1apCTBEHHBIX 1 MyHHIMIAIBHBIX yCIyT (QyHKIUH);

KOHCYJIbTUPOBAaHUE 3asBUTENEHl O TNopsake O0O0XaJoBaHHWsS peIIeHUud u JeicTBuid
(Oe3meiicTBHS) OPraHOB, MPEAOCTABISIFONIMX MYHUIUIAIBHYIO YCIYTY, WX JOJKHOCTHBIX JIUI
1100 MyHHUIIMIAIBHBIX CIYXKAIUX, B TOM YHCIE MO TeJIeQOoHY, SIEKTPOHHOH 1MouTe, MpH JTUYHOM
npueme;

3aKJIIOYEHUE  COTJIAlleHW O  B3aMMOJEHCTBMM B YaCTM  OCYILECTBIICHHS
MHoroyHKIIMOHAIBHOTO LEHTpa MpueMa Kajlo0 M BbIAAYM 3asABUTENSAM PE3yJIbTaTOB
paccMOTpeHHs kaJoO.

5.12. Opran MecTHOro caMOYIpaBJeHHs 3aKio4aeT ¢ MHOro(yHKIIMOHAIBHBIM LIEHTPOM
COIVIalIEHWe O  B3aMMOJACHCTBMM, B  TOM  YHCI€ B  4YacTH  OCYILECTBIICHHUS
MHoroyHKIIMOHAIBHBIM IIEHTPOM MpHeMa >Kalnod M BbIAYM 3asBUTEISIM PE3yJIbTaToOB
paccMOTpeHHs kaJio0.

5.13. XKano0a, IIOCTYTHBILIAS B opras MECTHOI'O caMOyIIpaBJICHUS,
MHoroyHKIMOHANBHBIA LEHTP, YYpEeAUTear0 MHOTO(QYHKIMOHAIBHOTO IEHTpa MOJJICKHT
pPacCMOTPEHHIO B TE€UEHHE MATHAALATH pabO4yMX THEW CO JIHSA €€ pEerucTpaiuu, a B ciydae
0o0XalloBaHUsl OTKa3a OpraHa MECTHOI'O CaMOYNpPAaBJEHUs, JODKHOCTHOIO JIMIAa OpraHa
MECTHOTO _CaMOYIpaBJICHUs B MpHEME JIOKyMEHTOB Yy 3asBUTENS JHOO B HCIPABICHUH
JOMYIICHHBIX ONEYaTOK W OUIMOOK MIM B CiIydae O0’KajJOBaHUS HAPYIIECHHUS YCTaHOBIIEHHOT'O
CpOKa TaKUX UCHPABICHUM — B TEUEHUE IMATH pabOUuX AHEH CO JHS €€ PerucTpaluy.

5.14. Tlo pe3ynabpTaraM pacCMOTPEHUS KaN0ObI [NIaBa aIMUHUCTPALUN MYHHIIUIIAILHOTO
o0pa3oBaHus, PYKOBOJMTENIb OpraHa MECTHOTO CaMOYIPAaBJICHHUsS MPUHUMACT OJHO U3
CIIEYIOIIUX PELICHUN!

1) ynmoBneTBopsieT KanoOy, B TOM 4Yucie B (OpME OTMEHBI MPUHATOTO PEUICHUS,
WCIPABJICHUS JIOMYIIEHHBIX OPraHOM MECTHOTO CaMOYIPABJIEHUS ONEYaTOK U OIIMOOK B
BBIJIaHHBIX B pPE3YJIbTaTe MPEJOCTaBICHUS MYHHUIMIIAJIbHOM YCIYyrHM TOKYMEHTaxX, BO3BpaTa
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3asBUTENIO JICHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE TPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbBIMU akTamu Poccuiickoii denepanny, HOpMaTUBHBIMH [TPaBOBBIMU aKTaMH AJITaliCKOTO
Kpasi, MyHUIIUIAJIbHBIMU TIPABOBBIMH aKTaMU,

2) OTKa3bIBACT B YAOBICTBOPEHUH JKAIOOBI.

5.15. OtBer mo pe3yabTaTaM pPAacCMOTPEHMs KajloObl HANPABISIETCS 3aABUTENIO HE
MO3/IHEE JHSA, CIEIYIOLIEro 3a JHEM MPUHATHUS PELICHHs, B MUCbMEHHOU Gopme. B ciyuae ecnu
kanmoba OblIa HampaBiieHa CcHocoOOM, YKa3aHHBIM B IOJANYHKTE «B» MyHKTa 5.3.3
AJIMMHHCTPAaTUBHOTO PETJIaMEHTa, OTBET 3asBUTENI0 HANPABISETCS MOCPEACTBOM CHUCTEMBI
nocyneOHOro 00KaI0BaHHUS.

5.16. Ilo ’xemaHuio 3asBUTENSI OTBET MO pe3yibTaTaM PacCMOTPEHHS KalT0Obl MOMKET
ObITh TpEACTABJICH HE IO3/JHEE JHSA, CICAYIOUIero 3a JHEeM IPUHATUS pelleHus, B Qopme
3JIEKTPOHHOTO JOKYMEHTA, MOJIUCAHHOTO 3JIEKTPOHHOW TMOJMHMCHIO YIOJHOMOYEHHOIO Ha
paccMOTpeHHe Kajlo0bl JOHKHOCTHOTO JIMIA OpraHa MECTHOT'O CaMOYIpPAaBJICHUS, BUJ KOTOPOM
YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoit denepanumu.

5.17. HcuepnpiBaromuii TepeueHb OCHOBAHMU HE JaBaTh OTBET 3asABUTENIO, HE
HaMpaBJsITh OTBET IO CYILECTBY:

OTCYTCTBHUE (DaMHIIH WJIM TIOYTOBOTO aJipeca 3asBUTENS (3a UCKITIOUEHUEM CITydasi, KOr/ia
kano0a HalpaBIIsIeTCsl HA aJpec 3JIEKTPOHHON MOYTHI MM MOCPEACTBOM IOpTalia 10CYAeOHOTO
00yKaJIOBaHus);

colepKaHUe B HKajoOe HEIEeH3YPHBIX JHOO OCKOPOMTEIbHBIX BBIPAXKEHHM, YrpO3bl
’KH3HH, 3/I0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAKXKe WIEHOB €ro ceMbH. B ykazaHHOM
cllyyae 3asBUTEII0, HAIIPABUBIIEMY Kao0y, COOOIIaeTcs 0 HEOMYCTUMOCTH 3JI0YNOTpeOIeHUs
IPaBoM,

TEKCT MUCHbMEHHOM *ajlo0bl He MOAaeTCsl MPOYTEeHUI0. B yka3aHHOM ciydae B TeUeHUe
CeMHU JHEW €O JHS PEerucTparu >KaJIoObl 3asBUTENIO COOOIIAETCS O HEBO3MOXKHOCTH
paccMOTpeTh >kajio0y MO CYIIECTBY, €ClIM ero ¢aMuius ¥ MOYTOBBIM ajapec MOATaroTCs
MIPOYTEHUIO;

B MMCBbMEHHOH kKao0e 3asiBUTENS CONEPKUTCS BOIPOC, HA KOTOPBIA €My HEOTHOKPAaTHO
JIaBaJICh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HAIPaBIIIEMBIMHU JKanobaMu, U
IIPY ATOM 3asiBUTEIIEM HE MPUBOJIATCS HOBBIE TOBOJBI UM 00CTOSITENbCTBA. B yKazaHHOM ciydae
OpraH MECTHOT0 CaMOYIPABJICHU BIIpaBe NPUHATH pelIeHHe 0 0€30CHOBATEIBHOCTH OYEPETHOM
XKasoObl U MPEKpalleHUH MEPENUCKH C 3asBUTENEM M0 JAaHHOMY BOIPOCY NPHU YCIOBUH, YTO
yKa3aHHas >kajoba M paHee HampaBiseMble >Kalo0bl HANpaBsUIUCh B OpPraH MECTHOTO
CaMOYIPABJICHUSI WM OJHOMY M TOMY K€ JODKHOCTHOMY muiy. O JaHHOM pelIeHUH
YBEJOMJISICTCS 3asBUTEIb, HAIIPABUBILUH aslo0y;

OTBET IO CYIIECTBY IOCTaBJICHHOIO B >ajlobe BOmpoca HE MOXKET ObITh JaH 6e3
pasrjamieHusi CBEJCHMH, COCTAaBJAIONIMX TOCYJAPCTBEHHYIO MM HMHYIO OXpaHIEMYIO
(benepanbHBIM 3aKOHOM TailiHy. B yka3zaHHOM ciydae 3asBHUTENIO, HalpaBUBIIEMY Xanooy,
cooO11aeTcss 0 HeBO3MOXKHOCTH J1aTh OTBET 110 CYIIECTBY ITOCTABJICHHOTO B HEH BOIpOca B CBSI3U
C HEJIOITyCTUMOCTBIO Pa3IJIAlleHUs JaHHBIX CBEJICHUH;

TEeKCT MHCBMEHHOIO OOpalleHuss He TO3BOJIAET OINpEaeNuTh CYTh IPEUIOKECHHUS,
3asBJICHUS WM kajio0bl. O JaHHOM pEIIeHUH 3asBUTENb, HAPABUBILUH Kalo0y, yBEJOMIIAETCS
B TEUEHHUE CEMH JTHEH CO JTHS perucTpalii OOpaleHuUs.

5.18. IIpn ynOBIETBOPEHUU >KalOObl OpraH MECTHOIO CaMOYIpPAaBJICHUS HPUHUMAET
HCYEPIBIBAIOIIME MEPBI 10 YCTPAHEHWIO BBISBIEHHBIX HAapyLIEHUN, B TOM YHCIE MO BblJaue
3agBUTENIO pe3yabTaTa MYHULIUIIATBHON YCIIyTH, HE T03/1Hee S5 pabouux JHEH co AHs NPUHATHS
pELLIEHNs, ECIIM HHOE HE YCTAaHOBJIIEHO 3aKOHOaTeNIbeTBOM Poccuiickoin denepannn.

5.19. B cinyuae ycTaHOBJIEHMS B XOJ€ WM IO pe3ylbTaTaM PAacCMOTPEHHs KajJoObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IPABOHAPYIICHMS WIH NPECTYIUIEHHS JTOJKHOCTHOE
U0, pabOTHHK, HaJeleHHbIE MOJHOMOYMSAMHU IO PACCMOTPEHHIO >KajloO, He3aMeUINTENIbHO
HaIMpaBJIsIOT UMEIOIIMECs: MaTepHajbl B OpraHbl IPOKypaTypBhl.
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[Tpunoxenue 1

K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY
NPEJOCTaBICHUS  MYHHIIMIIAIBHON
yCIyTu «HupopmanmoHHoe
oOecrieyeHue rpaxkJaaH u
IOPUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB  ApxXuBHOro  (oHJIa

AMHUHUCTpALIKU Camapckoro
CeNbCOBETA M JIPYTUX ApPXUBHBIX
JOKYMEHTOB»

WNudopmanus
O MyHMLIMTIATBHOM apXUBE, MPEIOCTABISAIONIEM MyHULIUTIAIBHYIO YCIYTY

HanMmenoBanue  MyHULMIIAJIBHOTO  apXuBa,
IIPEJOCTABIISIIONIET0 MYHUIIUNIATIBHYIO YCIYTY

Anmunuctpanus CamMapcKoro ceabCoBeTa

PykoBonurens  MyHULHINIAIBHOIO apXuBa,
IIPEJOCTABIISIIONIET0 MYHUIIUIIATIBHYIO YCIYTY

I'nmaBa cenbcoBera: Amuposa ['anuna
HuxosaeBna

HanmeHnoBaHue CTpyKTypHOroO IOApa3AeiieHus,
OCYHIECTBIISIOLIET0 PACCMOTPEHUE 3asIBIICHUS

PykoBoauTens CTPYKTYpHOTO IOApa3AeiIeHus,
OCYHIIECTBIISIOLIETO PACCMOTPEHUE 3asIBIICHUS

MecTo HaXOXKIEHHS U TOYTOBBIN aapec

658412, Anraiickuii kpait, JlJokTeBckuit
paiion, c.Camapka, yn.llenrpanshas,69

I'pacduk paboTh! (mpuema 3asBUTEINEH)

M. —mar. ¢ 09.00 o 17.00 uyac.
o0en ¢ 13.00 mo 14.00 yac.

TenedoH, anpec AIEKTPOHHON MOYTHI

8(385 86) 28-6-43, samarka_selo@mail.ru

Anpec oduIMaTbHOrO caiiTa MyHHIMIIAIHHOTO
apXuBa, IPEIOCTABIAIOIEIO MYHHULUIIAIBHYIO

yeuyry (B ciydae OTCYTCTBUSL —  ajpec
ounmansHOrO caunra MYHUILUIIAJIBHOTO
o0pa3oBaHus)

http://www.loktevskiy-ru.ru/ITopran
OpraHOB MECTHOTO CaMOYIIPaBJICHUS
JlokxTeBckoro paiiona AnTaiickoro kpas

Enuubeil  mopranl  rocylapCTBEHHBIX U
www.gosuslugi.ru

MYHUIUIAJIBHBIX  ycayr  (QyHKOmid) —



http://www.loktevskiy-ru.ru/%D0%9F%D0%BE%D1%80%D1%82%D0%B0%D0%BB
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[Tpunoxenue 2

K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY
NPEJOCTaBICHUS  MYHHIIMIIAIBHON
yCIyTu «HupopmanmoHHoe
oOecrieyeHue rpaxkJaaH u
IOPUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB  ApxXuBHOro  (oHJIa
AMHUHUCTpALIKU Camapckoro
CeNbCOBETa U JIPYTUX AapXHUBHBIX
JOKYMEHTOBY

CBeneHus 0 MHOTO(YHKIIMOHANIBHBIX HEHTPAX
MPEIOCTABJIEHUS TOCYJapPCTBEHHBIX U MYHULIMIATBHBIX ycnyr4

MecTo HaxOXICHUS U
MOYTOBBIN aJpec

658420, r.I'opusik, yn.Jlenuna, 1.10a

I'padux paboTs

ITH.-rt. ¢ 8.00-17.00
CO0., BC. - BBIXOJITHOM

Enuneiii nentp tenedoH-
HOTO 00CITY>KUBAHUS

8-800-775-00-25

Tenepon wuentpa Terne-
(oHHOTO 0OCTY)KUBAaHUS

8-(38586) 3-07-41

HNHurepuer - CauT
MHoro(yHKIIMOHAJIEHOTO
LEHTP

Anpec 3IEKTpOHHOM MoY-
ThI

4 .
MYHUIIMNAJIbHBIM _dPXUB YKAa3bIBAIOTCA CBCACHUA O TCX MHOFO(i)yHKlII/IOHaJ'ILHLIX LOCHTpax IMpCAOCTABIICHUA

TOCYJAapCTBCHHLIX W MYHUIHWIAJIbHBIX YCIYT,

MYHUIUIAJIBHON YCITyTH

C KOTOPbIMHU 3aKIIIOUYCHO COIIAIICHUEC O IMpPEAOCTABJICHUN
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[Tpunoxenue 3

K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY
NPEJOCTaBICHUS  MYHHIMIIAIBHON
yCIyTu «MapopmanmoHHOe
oOecrieueHue rpaxkJaaH u
IOPDUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOro  (oHJIa
AIMHUHUCTpALIUKU Camapckoro
CeNbCOBETa U JIPYTUX AapXHUBHBIX
JOKYMEHTOBY

PyKOBOZ[I/ITeHIO MYHUIIUITIAJIBHOT'O apxuBa
oT

®.1.0 (nocrneHee Mpy HAJIAYHUHN)

anpec

TenedoH:

azpec MIEKTPOHHOU ITOYTHI

3AIIPOC

(st puszHUecKoro JuIa)

[Tpomry undopmarwio B popme

(HH(iJOpMaI_II/IOHHI)Ie MM CbMa, apXUBHBIC CIIPAaBKU, aDXUBHBIC BBIIIMCKH, apXUBHBIC KOITUHU, TEMATUYECKUEC [IEPEUHU, TEMATHIECCKUE HOI[60pKI/I

KOnui APXUBHBIX JOKYMEHTOB, TEMAaTHIECKUE 0630])])1 APXUBHBIX Z[OKyMeHTOB)

H3noxenue CymieCTBa 3aIpoca

(mpobGiiema, Tema, Borpoc, codbitre, GakT, CBEACHHS U XPOHOJIIOIMYSCKUE PaMKH 3alpalnBaeMoil nHdopMarin)

[lepeueHb JOKYMEHTOB, MIPUJIAraeMbIX K 3a1pocy (3asiBICHHIO):

HanmenoBanue

KoanuectBo aucTOB

Ha 00paboTKy npenocTaBiieHHBIX IEPCOHATBHBIX JAHHBIX COTJIACCH(HA).
Hacrosmee cormacue IeHCTBYET B TEUEHUE IISTH JIET IIOCIE IIPEJOCTaBICHUS PE3ysIbTaTa
MYHULUIIAIBHON yciiyru. [Io ucredennro cpoka qelcTBUS COTIIACHs MOU IIEPCOHAJIBHBIC JAHHbBIC

noAJICKAaT YHUYTOXKCHUIO.

3a AOCTOBCPHOCTL MPCACTABJIICHHBIX JOKYMCHTOB MW COACPIKAIIHUXCA B HUX CBGILGHI/Iﬁ

HECY OTBCTCTBCHHOCTD.

Pe3ynbpTaT MyHUIMIIATBHOM YCITYTH X04Y MOJYYHTh (HYKHOE MOJYEPKHYTH):

B MYHULUIIAJILHOM apXHUBE;
B MHOTOGyHKIIMOHATLHOM LIEHTPE
OYTON

(moxmucs 3asBUTENS)



JIOKyMEHTBI IPUHATHI « »

20

noj Ne

CHGL{I/IEUII/ICT MYHUIIUITIAJIBHOTO apXHUBa

(pacumdposka hamuimm)

26
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[Ipunoxenue 4

K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY
NPEJOCTaBICHUS  MYHHIMIIAIBHON
yCIyTu «MapopmanmoHHOe
oOecrieyeHue rpaxkJaaH u
IOPDUJIMYECKUX ~ JIMI] Ha  OCHOBE
JOKYMEHTOB  ApxXUBHOro  (oHJIa
AIMHUHUCTpaLIUKU Camapckoro
CeNbCOBETa U JIPYTUX AapXHUBHBIX
JOKYMEHTOBY

PYKOBOZ[I/ITGJHO MYHUIIUITIAJIBHOT'O apxuBa

OoT
®UM.O0 (mocienHee OpH  HAIWYKMH) — I[IPEACTABUTEINS
IOPUANIECKOTO JINIA, OOIECTBEHHOTO 00bEIMHEHHS

HanmenoBanue 1opuu4yeckoro Jiuiia,
0OIIECTBEHHOTO OOBEAMHEHUS
MOYTOBBIN aJIpeEC
TenedoH:
aZpec MIEKTPOHHOU MOYTHI:

3AITPOC

(11 FOPUIMYECKOTO JIMIIA, OOIIIECTBEHHOTO 00hCTMHCHNS)

[Tpomry npenocraBuTh HHpOpMaIHIO B popme

(I/IH(iJOPMaLII/IOHHI)IC IIMCbMa, apXUBHBIC CIIPABKH, aDXUBHBIC BBIIIMCKH, aPXUBHBIC KON, TEMATUYECKUEC [IEPEUHU, TEMATHIECCKUEC HOI[60pKI/I
KOnui APXUBHBIX JOKYMEHTOB, TEMAaTHIECKUE 0630pLI APXUBHBIX Z[OKyMeHTOB)

H3noxenue CymieCTBa 3aIpoca

(poGiiema, Tema, Bopoc, codbiTre, (GakT, CBEACHHS U XPOHOJIOIMYECKIE PaMKH 3alpalnBaeMoi nHdopMarin)

[lepeueHb JOKYMEHTOB, MIPUJIAraeMbIX K 3a1pocy (3asiBICHHIO):

HanmenoBanue

KoanuectBo aucTOB

Ha 00pa0oTKy npenocTaBiieHHBIX IEPCOHATBHBIX JAHHBIX COTJIACCH(HA).
Hacrosmee cormacue 1eUCTBYET B TEUCHUE IIATH JIET IIOCIE IIPEIOCTaBICHUS pe3ysIbTaTa
MYHULUIIAIBHON yciyru. [1o ncredennro cpoka qelcTBUS COTIIACHS MOU IIEPCOHAJIBHBIC JAHHbBIC

noAJic:KaT YHUYTOXKCHUIO.

Pe3ynpTaT MyHUIMIIATBHOM YCITYTH X04Y MOJYYHTh (HYXKHOE MOJYEPKHYTH):

B MYHULUIIAJIBHOM apXUBE;
B MHOTrOyHKIIMOHATLHOM LIEHTPE
HOYTON




(moxmuch 3asBUTENS)
JIOKyMEHTBI IPUHATHI « »

20

noj Ne

CHGL{I/IaHI/ICT MYHUIIUITIAJIBHOTO apXHBa

28

(pacumdposka hamuimm)

[Ipunoxxenue 5
K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY

NpPEJOCTAaBICHUS  MYHHIUIAIBHON
yCIyTu «MupopmanmoHHoe
oOecrieueHue rpaxkJaaH u

IOpUIMYECKUX  JIMI] HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOro  (oHJIa
AIMHUHUCTpaLIKU Camapckoro
CelbCOBETA M JAPYIrUX aPXUBHBIX
JOKYMEHTOBY
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brok-cxeMa nociaen0BaTeNbHOCTH aIMUHUCTPATUBHBIX MPOLEAYP IIPU NPEAOCTABICHUN
MyHHULIUNAIBHOH yeinyru «MHpopMalimoHHoe o0ecrieueHne rpak/jad U FOpUIUUECKUX JIAI] Ha
OCHOBE JOKYMEHTOB ApXHUBHOTO (poHaa AnMuHucTpanun CaMapcKoro ceabCoBeTa U APYTUx
apXUBHBIX TOKYMEHTOB»

3anoyHEHNE 3asBICHUS Yepes3 Honaya 3asBICHHS TIPH Ilonaua 3asBneHUs yepes
PIITY JUYIHOM OOpaIeHUN M®I]

A

Perucrpanms 3asBneHus

BapCFI/ICT‘pI/IpOBaH(-#e 3asBJICHHUC

HpOBepKa IMakeTa JOKYMCHTOB Ha KOMIUICKTHOCTH

PeSyJ'II)TaT OBCPKU

OTCcyTCTBYIOT
HEOOXOAUMBIE U
o0s13aTeIbHBIC
JIOKYMEHTBI OT
RATBUTENTS

VBenomieHue 3asBUTENI 00
OTKa3€ B IIPEIOCTABICHUH
YCIIyTH 110 IPUYHHE

TavANTTTAaTTa

3anp0c HECIOCTAIO WX JAaHHBIX IO KaHaJIaM
MECKBEIOMCTBCHHOT' O BSHHMOHCﬁCTBHH

33HpaHIHBa€MLI€ JAHHBIC
A

HpOBepKa JAHHBIX Ha HAJIMYUEC OCHOBaHHUU JUJIA OTKas3a
B IPENOCTAaBJICHUU YCIIyT'

Pesynprat liJOBepKI/I

IIposepka
poiieHa

HET Aa

y

y

dopMupoBaHue yBeJOMICHHS O Bblade HHOOpMaLHK

DdopmupoBaHHe yBeJOMICHHS 00 OTKa3e B
IPETOCTABICHUH MYHHIUIIAIEHON YCIyTH

y y

BusupoBanue yBeaoMiieHus 00 0TKa3e B BusupoBaHue yBeOMICHHS O BblIaue HH(pOpMAIHH
MPEOCTABICHAH MYHHIIUAIBHON YCIyTH

! |

IIpenocraBieHNe 3asSBUTEII0 YBEAOMIICHUS BbIIAIe
uHpOopMaILn

ITpenocrasienue 3assBUTEIIO YBEIOMIICHUS 00
OTKa3€ B IIPEIOCTABICHUH
MYHUIUIIAIBHOH yCIIyTH
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[Tpunoxenue 6

K AJIMHHHUCTPATUBHOMY pPETJIaMEHTY
NPEJOCTaBICHUS  MYHHIMIIAIBHON
yCIyTu «MapopmanmoHHOe
oOecrieueHue rpaxkJaaH u
IOPDUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOro  (oHJIa
AIMHUHUCTpALIUKU Camapckoro
CeNbCOBETa U JIPYTUX AapXHUBHBIX
JOKYMEHTOBY

KonTakTHBIE JAaHHBIC AJId I1oaadu ’Kaj00 B CBS3H C npeaoCTaBJICHUCM MyHHHHHaHBHOﬁ

YCIIyTH

AIMHUHHCTpALMsl MYHHUIIUMOAIBLHOTO

o0Opa3oBaHus

Anpec:

658420, Anraiickuii kpaii, JlokreBckuit
paiion, ropon ['opHsk, ynua Muponosa, gom 97a
PykoBoautens: rimaBa AngmuHuctpanuu ['nasyHosa
I"anuna [letpoBHa, Ten.8385 86 3-14-72

ODF dH MCCTHOI'O CaMOVYIIPaBJICHUA

Anpec: 658412, Aunraiickuii kpaid, JloxTeBckuid
paiion, c. Camapka, yn. Llentpamphas, gom 69,
tenedon 3(385 86) 28-6-43.

PykoBoaurens: Amuposa I'anuna Hukonaesna
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